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YTBBPANJI:.
HHIK. IMMHTBP FABA30OB
Kvmem na Obwuna Cyneyprape

BBTPEIIHU ITPABUJIA
3A OBOPOT HA EJIEKTPOHHHU JOKYMEHTH
N JOKYMEHTHU HA XAPTUEH HOCHUTEJI B
OBIINHA CYHI'YPJIAPE

¢ OBIIUHA CYHI'YPJIAPE



I'1aBa nbpBa
ObUIU TOJIOKEHUSA

Pasznen

Y. 1. (1) Hacrosiute BbTpeLIHM MpaBuia 3a 0OMeHa Ha JOKYMEHTH 10 €JIeKTPOHEH MbT U
JIOKYMEHTH Ha XapTHeH HocuTen B oOmuHa CyHrypiape, HapuyaHH I0-JI0Jy 3a KpaTKOCT
IIpaBUiIaTa'", ypexxaar:

1 OpraHu3anuaTa U TEXHOJIOrUsITa Ha HH(POPMAIIMOHHO-/IEJIOBOIHATA JIEHHOCT B OOLIHHA
Cynrypnape, KaTo CBBKYITHOCT OT JICHHOCTH IO NpHEMaHe, pa3npe/ielieHHe | rpeaaBaHe Ha
JOKYMEHTH; PETUCTPALIMs M KOHTPOJI T10 CIIa3BaHE Ha CPOKOBETE; TEKYIIIO U apXHBHO 3aMa3BaHe
Ha nokymentute B AVC no 4. 2, an. 1;

2. OpraHM3alusaTa U TEXHOJOTHSTa Ha CH3JaBAaHETO, CHIVIACYBAHETO, MOJAMMCBAHETO M
0OMEHa Ha IOKyMEHTHTE, KOUTO LIE C€ U3rOTBAT/MOJIyYyaBaT Ha XapTUEH HOCUTE,

3. npaBuiaTa 3a pabora ¢ eIeKTPOHHHU JOKYMEHTH;

4. CbXPAaHEHHE HA EJIEKTPOHHUTE U HA XapTHEH HOCHTEN JOKYMEHTH, Ch3JaIeHH OT
JICHHOCTTA Ha OOIMHATA;

5 KOHTpOJIA [0 CIla3BaHe Ha CPOKOBETE 3a U3IbJIHEHUE HA Bb3J0KEHUTE 3a0a4H.

(2) JleliHoctuTe mo an. 1 ca  perliaMeHTHpaHH B CBOTBETCTBHE  C
AnmMunucTpatuBHonpouecyanuus koaekc (AIIK), 3akoHa 3a €lI€KTPOHHOTO yIIpaBICHHE
(3EY), Hapenbara 3a oOmena Ha nokymeHTu B agmunHuctpamusta (HOJIA), Hapenbara 3a
OOIINUTE M3UCKBAHUS KbM HHGOOPMAIMOHHUTE CHCTEMH, PETHCTPUTE M EJIEKTPOHHUTE
alimunuctpatuBad  yenyru  (HOUMMCPEAY), 3akonHa 3a €JEeKTpOHHHS JOKYMEHT M
eNeKTpoHHUTE yaocToBeputennu yeiayr (3EJAEYY), 3akona 3a Hauuronanuus apxuseH GoH1
(BHA®), MetoauyeckuTe yKazaHus 3a BbBEXKIaHE HA H3ISIO €EKTPOHEH BBTpPEIIeH 060poT
Ha JIOKYMEHTH T[pPH U3NBIHEHHETO HA BCHYKH AJMHHHCTPATHBHH TPOLEIYPH B
aJIMUHHCTPALIMUTE HA OPraHUTE Ha H3MBJIHUTEIIHATAa BIACT, YTBBPACHH OT MHUHHCTBpa Ha
€JIEKTPOHHOTO ynpaieHue u [Ipunoxenue 1 kbM HACTOSIIUTE TPABUIIA.

(3)  JlokymeHTH, CBIBpKAIIM JIHYHH JQHHH, C€ CBXPaAHSIBAaT B CBOTBETCTBHE C

M3MCKBaHMATA Ha 3aKOHA 3a 3allliTa Ha TMYHHUTE JaHHHU, BBTPELTHUTE ITOJMTHKY 3a 3allliTa Ha
JAHHHUTE U CPOKOBETE 32 MUHMUMAIIHO HEOOXOAUMO ChXpaHEHHE.

Yn. 2. (1) Perucrpanusra Ha JOKYMEHTH ce H3BBpPIIBA B OPHIIHAIICH €IEKTPOHEH JIOKYMEHTEH
PErHCThp - UHTETPUpaH B U3M0JI3BaHaTa AIMUHHCTpaTHBHA HH(popMmalnoHHa cuctema (AUC).

2) AUC ympaBnsBa ueiaus JOKyMEHTOOOOpOT mnpeMuHaBaul npe3 .lleHTbpa 3a
agMuHucTpaTuBHO 00cmykBaHe" (LIAO) - ®pot oduc Ha O6umna CyHrypaape ¥ ro HacoyBa
KBM OTTOBOPHHMTE U3MBIHUTEIN B OOLIMHCKATA aIMUHUCTPALIUS.

(3)  Henosoanara neiiHoct ¢ AVC ce u3BBpIIBA OT CIOY)XHUTEIH B JIEJIOBOJCTBOTO Ha
LEHTbpa 3a aIMUHUCTPAaTUBHO OOCIy)KBaHE, BBB BpB3Ka C JEIOBOJHOTO OOCITy)KBaHE WU
paboTara ¢ KypHepCKH U MOIIEHCKH CITyXKOH.

4) JIunara o an. 3 ca ¢bC cIeqHOTO MecToHaxoxaeHue: rp. Cynrypnape, yi. ., ['eopru

Jiumutpos* Ne 10.

Y. 3. (1) PeructpupaneTo Ha BXOASIIH JOKYMEHTH, Ch3/1aBaHETO HA COOCTBEHH JTOKYMEHTH,
TAXHOTO ChIJIaCYyBaHE M MOIMMCBAHE, PETUCTpAlUATA HA U3XOISAIIUS JOKYMEHT U OOMEHa C
JApYTd aJMUHHCTpPALlMM C€ HM3BBPLIBAT MOCPEIACTBOM AIMHMHUCTPATHBHA HUH(MOpPMAIIMOHHA
cucTeMa 10 Wil 2, ajl. 1 OT HacTOSIIUTE ITpaBHIIa.

2) Joctenst 10 AUC 1o un. 2, an. 1, HHTErpUTETHT W aBTOPCTBOTO HA OOMEHSHUTE 10
€JIEKTPOHEH IBT JOKYMEHTH OT oOmuHa CyHrypiape ce W3BBPIIBAT M YCTAHOBSIBAT 4pe3
kBaMpuuupan enekrpones nmoanuc (KEIT) mpu cna3Bane Ha AeHCTBAIIOTO 3aKOHOAATENICTBO.



(3) [Tpu Hamyckane Ha paOOTHOTO CH MSCTO B Kpasi Ha paOOTHMS JI€H WJIM 10 BpeMe Ha
OTCHCTBHE OT paboTa THKHOCTHUTE JIMIIA B AIMHHUCTPALIUUTE CIIE/IBA JIa N1a3ST U ChXPaHIBAT
OTJIEJIHO OT MEPCOHATHUS CH KOMIIOTHP MpeaocTaBeHuTe UM yaoctoBepenus 3a KEIT.

4) ANC mo un. 2, an. 1 npeacron na ce HHTErpupa € €lIeKTpoHHaA moina Ha OOumHa
Cynrypiape, HO € uHTerpupana cbe Cucremara 3a curypHo enekTposso sprusane (CCEB).
Yn. 4. (1) Jokymenroobopota B o0muHa CyHrypiape, BXosIaTa 1 u3Xoasiara nahopmanus
KbM M OT OT/EIHMTE/3BeHaTa Ce€ OCBHIIECTBABA 4pe3 AIMHHHMCTPAaTUBHO-UH(OpPMALMOHHA
cucreMma 1o 4i. 2, an. 1 - ,, Akcrep", Hapuyana no-Hararbk Hakpatko AUC. AUC ocurypsisa
NoJIbpKaHeT0 U oOpaboTKaTa Ha JaHHHTE 3a 00OpOTa HA EIEKTPOHHH JOKYMEHTH H
JOKYMEHTH Ha XapTUEH HOCHTE]l IpH IPEIOCTaBIHETO Ha aAMMHUCTPATHBHH YCIIYIH,
M3IbJIHEHUETO Ha aJIMHHHUCTPATUBHH NPOLETYPH, KAKTO U paOOTHUTE MPOLECH B OOIIMHATA.
[Ipouecure Mo perucTpUpPaHETO U ABHIKEHHUETO HA JIOKYMEHTH, IOCTABSIHETO U OTYMTAHETO HA
3aJjauUTe U ChIJIACYBAHETO HA JIOKYMEHTH, U3IPALIAHETO Ha CHOOLICHUS MEXKAY CITYKUTEIUTE
U KBM JpYTH aIMUHUCTpaLUu ce aBToMatusupat upe3d AUC, karo ce oOxBaiua 1enus Ku3HeH
[UKBJ HA JIOKYMEHTHUTE.

AWC nonabpxa cieIHUTE OCHOBHU (DYHKIIMOHATTHOCTH:

1. Cxema Ha cbXpaHEHHE Ha JOKYMEHTUTE U 3alHC B €JIEKTPOHEH BUJ Ha JIaHHUTE 3a
€JIEKTPOHHUTE JIOKYMEHTH U JIOKYMEHTUTE Ha XapTUEH HOCUTEI U TSIXHOTO JIBH)KCHHE.

pA Cp3raBaHe Ha CKaHUpAHW W300paKeHHs Ha JOKYMEHTHTE HA XapTHEH HOCHUTENT U
ChXpaHsBaHETO UM B 0a3a JaHHH.

3. W3roTBsiHe Ha CHpaBKH 3a PETUCTPUPAHHUTE AOKYMEHTH, IIOCTABEHHUTE M H3IIbJIHEHH
3a0auM, MPUKIIOYEHUTE IPEMUCKH U APYTH CIPABKH O 3a/Ia/ICHH MapaMeTpH.

4. [Tonnuceane Ha noxymeHTH U 3a1a4n ¢ KEII, HezaBucuMo oT hopmaTa Ha eIeKTPOHHHMS
JIOKYMEHT, B TOBA YMCJIO IPYNIOBO MOANKUCBAHE HA IOKYMEHTH.

5. CucremeH XypHall C IaHHHU 3@ U3BBPILEHU JICHCTBUS OT NOTPeOUTENS U TPOMEHH Ha
HUBO T10JI€, C BB3MOXKHOCT 3a CIIPaBKH B JKypHaJa.

6. KonTpon Ha nmoctema o0 JeHHOCTUTE HA CUCTEMara, 10 OOEKTUTE U HHUBOTO Ha
KIacuQuKaus.

7. Wurterpanus ¢ enekTpoHnHata nowma 1 Cucremara 3a CUIYpHO €JI€KTPOHHO BpbYBaHE
(CCEB) npexncrou.

(2) JIunara no wi. 2, an. 3 ce HACHTHGUIMPAT Ype3 NPOYUTAHE HA YHUKAICH HJICHTH()HUKATOD
ot ynocroBepenue 3a KEII mpu BhnucBane, 3anuuaBaHe, W3BIMYAHE, IPEAOCTABIHE U
U3NpallaHe Ha [aHHU OT pPErucTbp, KOraro JOCTBIBAaT CHUCTEMAaTa 3a €JIEeKTPOHEH

JOKYMEHTO00OpOT, B T.4. IPH OCHILECTBSIBAHE HA JEHHOCTHTE MO Bb3JIaraHe, U3MbIHCHHUE,

chIylacyBaHe U oTYMTaHe Ha 3a1add. (3) Ilpu ochuiecTBsBaHe Ha JIEHHOCTHTE MO Bb3/Iarase,

chIrylacyBaHe U oTyuTaHe Ha 3aj1auu ce usnonssa KEII 3a ynocroBepsiBaHe Ha MHTErpUTET H

aBTOpCcTBO Ha HanpaBeHUTe B AVIC eneKTpOHHY U3SIBICHHUSL.

(4) AUC momepka U OcUTypsiBa CbXpPaHEHHETO Ha MPUETHTE U Ch3JaBaHUTE €JICKTPOHHH
JOKYMEHTH 1o aid. 1 3a cpok He mo-Mainbk OT 20 rOoJWHU MO HA4YMH, IO3BOJISBAII
BB3IIPOU3BEKIaHE HA TOKyMEHTUTE Oe3 3ary0a Ha JaHHH, BKIIIOUUTEIHO 110 pefa Ha 4. 42
ot Hapenbara 3a o0mute M3uCKBaHHS KbM HH(POPMALMOHHUTE CHCTEMH, PETHCTPUTE U
enexkTpoHHUTe aamMuHucTpatuBHy yeiayru (HOUUCPEAY).

(5) Cp3naBaHeTo Ha €JEKTPOHHM JOKYMEHTH B aJMHHUCTpAILMSATa CE€ OCHTrypsiBa 4pe3
MHTEerpalys Ha BbHIIHYU porpamMuu npunoxkerust (Open Document Text, Microsoft Word,
Excel u np.), kouto noaawspkat uzdpanute ot odwuHa CyHrypiape daiiioBu popmatu, a
JBUKEHUETO Ha €JIEKTPOHHHUTE JOKYMEHTH Ce OCUTypsiBa ¢bC cpeactara Ha AVC.



(6) Bcnuky 1aHHH 3a €IEKTPOHHH JOKYMEHTH M JOKYMEHTH Ha XapTHEH HOCUTEN ce
noaabpkat B AMC B peructpaunonHo-konTpossa kapra (PKK), B xod1o ce cpabpikar u
¢aitnoBeTe Ha JOKYMEHTHUTE.

(7) Beeku nokyment B AVC ce BK/IHOYBA B ITPENUCKA.

(8) INpenuckara ce CbCTOU OT TPU pazjiena:

1. ouiManeH - pa3jies Ha penucka, B KOHTO ca KjiacupaHu:

a) TOKYMEHTHUTE, MPUETH OT aIMUHUCTPALIUATA;

0) IOKYMEHTHUTE, U3/IaZICHH OT KOMIIETEHTHOTO JIULE WM Ch3aJCHU B a/IMHHUCTPALIMATA ChC

3aBBpIIEH IIUKB]I Ha 00paboTKa;

B) TMOTBBPKIAEHHETO 3a MpHEMaHe Ha 3asBICHHETO U CHOOLIEHHE 3a HEPEJOBHOCT MU

HEN'BJIHOTA Ha UCKAHETO 3a MPEeJAOCTaBsIHE HAa aMHHUCTPATHBHA YCIIyra ¢ yKa3aHus U CPOK

3a OTCTPaHSIBAHETO UM;

2, BBTPEIICH - pa3/ieNl Ha MPEnucKa, B KOWTO ca KIacHpaHW JIOKYMEHTH, Ch3/aJ€HU B

aJIMUHUCTpAIMATa, HO C BCE OIIE HE3aBBbPUICH IMKbJI Ha 0O0paboTka, OMOLIHH U JIPYTH

JIOKYMEHTH, UMAlll¥ OTHOIIIEHHUE KbM TeMaTHKaTa Ha IIPENucKaTa;

3. KOHTPOJICH - pa3jie]l Ha MPenucKa, B KOWTO ca KJIaCHPaHU caMo JOKYMEHTH, KOMTO ca

M3Ba/ICHU MOPAJIH I'PEIIKa WK Jpyra MIPUYUHA OT OUILHATHHS pas3iel.

Yo 5. JlenoBoaHara IeiHOCT BKJIIOYBA PHEMaHeE, IbpBOHavYaiHa 00paboTKa, pasnpe/ie/ieHue,

perucTpaisi 1 KOHTPOJI Ha JOKYMEHTH, BPbIIaHE HAa PETUCTPALMOHEH HOMEDP Ha Mojarels,

npelocTaBsiHe Ha CHpaBoyHa HH(OpMalMs M TEKyLO cbXpaHeHue. Perucrpanusara ce

U3BBLPIIBA HA IPUHIIAIIA Ha KapToTeuHarta peructpanus upe3 PKK B AMC, He3aBucumo oT BHIA

Ha HocuTens (€IEKTPOHEH UJTH XapTUEH).

18 npuemMaHe, mbpBOHayaiHa o00paboTka, pasnpejieieHHe Ha JOKYMEHTHUTE 3a

pe3osmpaHe/IocTaBsiHe Ha 3a/1a4ya U [pe/iaBaHe;

perucTpanus U KOHTPOJI [0 ClIa3BaHe Ha CPOKOBETE;

BPBIIIaHE HAa PErUCTPAllMOHEH HOMEp Ha M0AaTes;

npeIaBaHe Ha JOKYMEHTH, KOMTO HE MOJUIeXKAT Ha PErHCTPUPAHE;

Npe/ocTaBsiHe Ha CHOpaBOYyHa UHGOpMalMs BbB Bpb3Ka CbC ChIAbPKAHHETO,

PETUCTPUPAHETO U ABH)KEHHUETO HA JJOKYMEHTHUTE;

6. TEKYIIO ChbXpaHsIBaHEe HA JOKYMEHTH.

Y. 6. Kaproreunata perucrpais Ha JOKYMEHTHTE Ce M3BBPINBA eleKTpoHHO upe3 AUC

nocpeacTBom Peructpanuonso kouTpoaHu kaptu (PKK).

Ui 7. (1) Beeku perucTpupan JOKYMEHT [OJIy4aBa PerucTpalMOHeH HHIEKC ChITIacHoO 4il. 28,

an. 1 or Hapenbara 3a oOMeHa Ha qokymMeHTH B aqmunuctpamusta (HOIA).

(2) PKK Ha nokymeHTa chabpika HHPOpMAIHs 3a:

1. KOPECIIOH/IEHT - UME U aJIpec;

Ll

2. THUI ¥ BUJI HA IOKYMEHTA;

3 uH(bopMaIus 32 U3rOTBWINS U MOJIHCAINS JOKYMEHTa,

4. PErUCTPALlMOHEH UH/IEKC HAa KOPECIIOHIEHTA;

5. KpaTKO OMHCAHUE Ha ChABPIKAHUETO Ha JTOKYMEHTA,

6. nuMe U paMuIus Ha JThKHOCTHOTO JIMIIE, U3BBPUIMIIO PETHCTPHPAHETO;

T npuKayeH (a1 CbC ChABPKAHUETO HA JTIOKYMEHTA.

Y. 8. Peructpanusita Ha JOKYMEHTH BKJIKOYBA:

1. cb3naBane Ha PKK 3a nokymenra B AUC;

2, MOCTaBSIHE HA PETUCTPAIIMOHEH NeYaT Ha BXOASIIUTE JOKYMEHTH, Ha XapTUEH HOCUTEIT,
3. PETUCTPALIMOHEH MH/IEKC Ha JOKYMEHTA M JlaTa Ha PErucTpaius,

Y. 9. He nouiesxar Ha perucTpupaHe CAeAHUTE BXOAAIIM U H3XOAAIIH JOKYMECHTH U ITUCMEHH
MaTepHaIu:



TIEPUOIMYHH TIEYaTHH U3/1aHus (BECTHUIIU, CIIHCAHUS], OXOJIETHHH H JP.);

JIMYHA KOPECTIOH/ICHIIUS, IPAaTKH ¢ Haamuc ,,JInuno";

YECTHTKH, MO3/IPaBICHHUS, TIOKAaHH, aQUIIH U ChOOLICHHUS;

3/IpaBHU JJOKYMEHTH;

(HMHAHCOBO-CYETOBOJHU U CTATHCTUYECKH JIOKYMEHTH (PErHCTpHpar ce camo
CBIIPOBOJUTEITHUTE MUCMA, C KOUTO ¢a M3MIPATEHHU);

6. M3BECTHS 3a JIOCTaBsIHE Ha JOKYMEHTH (0OpaTHM pa3muCKH H JIp.).

AN s 00 I e

PA3JEJ II
UHO®OPMALIMOHHU OBEKTH B AUC

Yn. 10. AUC noaabpika ChbBKYITHOCT OT CBbP3aHU JaHHH - HHQOPMAIIMOHHH OOEKTH, BHPXY
KOMTO KaTo HEJIEMMH €JIMHHUIM ca MPWIOKAMH (YHKIMH 1O Ch3JaBaHe, YHHMIIl0KaBaHe,
yIIpaBjieHHe Ha JOCThIIa ¥ APYTH (YHKIHH.

PA3JIEJI 111
KIACU®UKAIIMOHHU CXEMH U HOMEHKJIATYPHU

Y. 11. (1) KnacubukanuonHa cxemMa e cXema Ha OpraHu3alusaTa Ha MaCUBUTE OT JIOKYMEHTH
¥ Ha J0cThNa 10 X B AUC Ha o6muHara.

(2) KMeThT Ha oOIIMHATA Bh3j1ara ChC 3alOBE]] HA CIY)KHTE] J1a OPraHu3Mpa Ch31aBaHETO H
I0/UIpBKKaTa Ha BUI0Be KiacuukanuonHu cxemu B AVIC.

PA3JAEJ IV

BEJIOMCTBEHHU HOMEHKJIATYPU
Yn. 12. (1) BemomcTBeHata HOMEHKJIATypa Ha BHJIOBETE JOKYMEHTH C€ MOIABPXKA ChC
cpenctara Ha AVC.
(2) 3a BcekH €IeMEHT Ha HOMEHKIIaTypara ce IOJIbpKaT CII€IHUTE JIaHHH:
1. YHUKAJIEH PErHCTPOB HIAEHTH()UKATOP HAa BUJ JOKYMEHT;

2, HAaUMEHOBAHHE Ha BHU]I JIOKYMEHT;

3. MOSICHEHUE Ha BUJ JOKYMEHT;

4. OBJIACTEHO JIHIIE;

3. Ki1acuuKalus BbB BEJIOMCTBEHAaTa HOMEHKJIATypa Ha CXEMHTE 3a ChbXpaHEHHE Ha
JIOKYMEHTHTE;

6. YHHUKaJIEH PEruCTPOB UAECHTU(PUKATOP HA MPUJIOKEHHE 3a BU3YATH3ALIA;

7. oOpa3zer 3a BUA JOKYMEHT.

Y. 13. BejomcTBeHaTa HOMEHKIIATYpa Ha €Taly OT YCJIYTH U NPOLEAYPH CE MOLIBPKA ChC
cpencrBara Ha AVC.

Yn. 14. BegomcTBeHaTa HOMEHKJIATypa Ha YCIYTMTE M TPOLEAYPUTE C€ MOJIbpXKa ChC
cpeacreata Ha AUC.

Y. 15. BenoMcTBeHa HOMEHK/IATypa Ha CXEMHUTE 32 CbXPAaHEHHE HA JIOKYMEHTUTE CE€ U3TrOTBS
H IOIBPYKA 3a JIOKYMEHTH Ha XapTHEeH HOCHTeI, OJIyYeHH B OOLIMHATA.



PA3JIEJI V

Cb3/IABAHE U IBUKEHUE HA EJIEKPOHHH
JAOKYMEHTH

Y. 16. O01u n3nuckBaHus 3a €IEKTPOHHHU JJOKYMEHTH.

(1) HoBuTe JOKYMEHTH Ce CBCTaBAT CaMO KaTo €JIEKTPOHHH AOKyMeHTH. M3moassar ce
cTaHapTHH OJJaHKH 3a MUCMa, 3ar0Be/Id, JOKJIa W/ JOKJIAIHHU 3alIUCKU U IPYTH JOKYMEHTH,
YTBBPJCHH C HACTOSIIHMTE MpaBWiIa M OTroBapsiy Ha [lpaBuiara 3a HHCTUTYLMOHAIHA
uaeHTHuHOCT ( https://identity.egov.bg ).

(2) EnexTpoHHHTE TOKYMEHTH C€ Ch3/1aBar, 00padOTBAT U MPEIOCTABAT JaHHH B ChOTBETCTBUE
¢ (opManM3MpaHUTE ONKMCAHHS, BIUCAHH B PErMCThpa HAa MHOOPMAIMOHHHUTE OOEKTH.
AJMUHHCTpaIMsiTa Ch3/laBa, 00pabdoTBa M IpeAocTaBs HJaHHH B CHOTBETCTBHE C
Gopmanu3upaHuTe onMcaHus 3a YHH(DUIMPAHH TaHHHM KaTo uMeHa, aapecu, EI'H, JIHY,
EUK u npyru, onpeaeneHd OT MUHUCTBPA Ha €JIEKTPOHHOTO YIIPaBJICHHUE.

(3)3a cb3IaBaHWTE KAaTO EIEKTPOHHH TEKCTOBH JOKYMEHTH, €JIEKTPOHHHM TaOIMLIU H
NPE3eHTALMOHHH JOKYMEHTH € MPENOPBUUTEIIHO JIa Ce U3MOI3BAT ClleIHUTE (POpMaTH:

a) PDF, PDF/A (Portable Document Format — [Iperocum ¢opmar 3a 10KyMEHTH);

6) ODT, ODS, ODP, DOCX, XLSX, PPTX.

(4) 3a TekcTOBH JOKYMEHTH, Tabiuiwm u npe3entanuu ce usnoassa I[SO/TEC 26300 - OASIS
Open Document Format for Office Application, OCBeH IIpH TEXHOJOTHYHA HEOOXOAUMOCT
ot apyr ¢opmar.

(5) JIsmokeHreTo Ha JOKYMEHTH IIpH ChriiacyBane u noamucsane ce otpaszsa B AUC ¢ KEIL

PA3JIEJI VI
PET'UCTPALIUSI HA JIOKYMEHTHU B AUC

Y. 17. (1) Perucrpanusra Ha JOKYMEHTH B OOLIIMHATA CE U3BBPIIBA B OHUIHAJIEH TOKYMEHTEH
perucTup, noyurbpxkan B cberara Ha AUC.

(2) OpunHaTHUAT JTOKYMEHTEH PEerucTbp C€ MOAABbP)Ka OT YIIBJIHOMOINEHH OT KMETa Ha
oOuiMHaTa JHLa.- JeJI0BOJCTBO.

Ui. 18. 3a Bcexu peructpupan gokymeHt B AMC ce BnmcBat:

L BpEME Ha BIUCBAHE - ABTOMATHYHO IE€HEPHUpPAHM JaHHM 3a BPEME Ha W3BBPIICHO
BIIMCBaHE B PETUCTHPA;

2, W3BBPINA BIMCBAHETO - ABTOMATHYHO TEHEPHPAHU JAaHHU 338 MME M CHCTEMEH
HJICHTU(HUKATOP HA CITYKHUTEI;

5. 'YHUKAJIEH PErUCTPOB HOMED Ha JOKYMEHT;

4. JlaTa Ha MoJlyyaBaHe MM MOJIMHCBAaHE Ha JJOKYMEHT;

5. VHUKAJIEH PErHCTPOB HAEHTH()UKATOP W HAMMEHOBAaHME HAa BUJA HAa PETUCTPHPAHUS

JTIOKYMEHT.

Yn. 19. U3BbpmieHO BOHMcBaHe MO 4Wi. 18 He MOUIEKH Ha 3anM4aBaHe MM TPOMSHA C

M3KIIIOUCHHUE HA CITy4auTe Ha MOIMpaBsHE Ha IPELIKA Ha a/IMUHHUCTPAIUATA.

Y. 20. (1) JIBMOKEHMETO M IOJMUCBAHETO HA M3TOTBEHUTE NOKYMEHTH CE€ OCHTYpsIBa CbC

cpenctBata Ha AUC.

(2) U3roTBeHUTE €JNEKTPOHHH [JOKYMEHTH C€ IOJANMUCBAT OT CHOTBETHOTO JIHIIE,
unenTuduupano B AVIC cbe ChOTBETHATA UTHKHOCT, CTPYKTYPHO 3BEHO, HM€ U (haMHIus,
3a,,/I3roTBII" M ce ChINIACYBAT OT JAPYTH JIMLA - CITyKUTETH IPH HEOOXOIUMOCT, 3aM. KMET,
ceKpeTap Ha OOIIMHA U HAYAIHUK OT/EJI ChIIIACHO MOCTaBEHA PE30JIIONMS WK IO pen,



ompesieNieH OT MHULMHUPAIHS AajieH JOKYMEHT CIy)KuTel. AJIMHHHCTpauusTa Ch3aasa 1
NpeNoCTaBsl JJaHHU B CHOTBETCTBHE ¢ (POPMATN3UPAHA ONMCAHUSA 32 HMEHA, A[IpecH, ET'H,
EWK u ap.

(3) CrroacyBaHeTo Ha JOKyMEHT € (opMa Ha W3pa3siBaHe Ha CTAHOBHINE 33 CHIVIACHE WM
HECHIJIACHE C HErOBOTO ChAbPIKAHHUE.

(4) ITpu BuBexkane B AVMC Ha CTaHOBHILE M0 AJl. 3 33J(B/DKHTENIHO €€ PEIUCTPHPAT BpEME H
aBTOPCTBO Ha BbBEkKIAHETO cbe cpeacTBara Ha AWC.

(5) Bcuuky cTaHOBHUINA MO JOKYMEHT C€ OTpa3siBaT B ONMCAHUETO MY B AUC u ca BaJIU/IHHU 110
OTHOIIIEHHE HA HETOBOTO ChABPIKAHKE, aKO Ca PETHCTPUPAHU C JaTa, KOATO € M0-KbCHA OT
JaTaTa Ha [10CJIe/IHaTa MPOMsIiHA Ha ChAbPIKAHUETO MY.

(6) Hechriacue chC ChIbPKAHUETO HA JOKYMEHT, KOSTO BpBIIA MPOLEIypaTa 10 Herosara
00paboTKa Ha Mo-paHeH eTall, Ce 0TPa3sBa B ONMCAHUETO My ChC CPE/CTBATA HA AUC.

(7) et mpoMsiHa B ChAbPXKAHHETO Ha 0OpabOTBaH AOKYMEHT, MO KOMTO ca HalpaBeHH
CTAHOBHIIA., C€ CUYMUTA, Y€ TE3M CTAHOBHILA HE CE€ OTHACAT KbM MOCJI€HATa PEeJaKius Ha
JOKYMEHTA.

(8) CraHoBuIaTa 110 BCHYKH PEIAKIIUH HA JJOKYMEHTa C€ ChbXpaHsBaT B AUC.

(9) JleiicTBUsITa 110 U3TOTBSHE U ChIJIACyBaHe HA BCEKH JOKYMEHT CC yIOCTOBEPSBAT C KEII B
AUC.

PA3JIEJI VII
WIEHTUO®HUKAIIMSA HA JJTbXKHOCTHHUTE JIMUA U EJTJEKTPOHHO
MOJAINUCBAHE
'

Un. 21. 3a mpaBWIHOTO INPOTHYaHE Ha JEHHOCTTA 110 JIOKYMEHTO000pOTa - €IEKTPOHEH H

XapTHEH, Ce TpUlaraT ClIeIHUTE H3UCKBAHHUS:

ks [Ipu BhMCBaHe, 3alM¥aBaHe, M3BJIMYAHE, MPEJIOCTaBIHE M M3MpAllaHe HA JAHHH OT

PETHCTB UTHKHOCTHHTE JIHIIA, KOUTO H3BBPUIBAT IIOCOYCHUTE JCHHOCTH, C& uaeHTUUIMpaT

ype3 MpOYMTAHE HA YHUKaJIEH MICHTU(GUKATOP OT YIOCTOBEpEHHE 32 KBaIM(UIHPaH

€JIEKTPOHEH MOJIIHC.

2 IIpu ochinecTBSBaHe Ha ICHHOCTUTE 110 Bb3JIaraHe, ChIJIaCyBaHe U OTYUTAHE HA 381241

ce W3MO03Ba KBAIM(HIMPAH EJIEKTPOHEH MOJANKC 33 YAOCTOBEPSABAHE HA WHTCIPHTET H

aBTopcTBO Ha HanpaBeHUTe B AVC eleKTpOHHH H3SBJICHUS.

I'maBa BTOpa
CHEIM®UYHU BHTPEIIHU ONMEPALIMA C JOKYMEHTH
Pazzen I
N31ABAHE HA XAPTUEHO KOITHE OT EJIEKTPOHEH JOKYMEHT

Un. 22. (1) Ipu HampaBeHO M3PHYHO MCKaHE OT CTPaHA Ha MOJydYaTels 3a M3[aBaHC Ha

EJIEKTPOHHHS JOKYMEHT HA XapTHeH HOCHTEN, TOH Moxe Ja OBJe M3/1ajeH KaTo 3aBEpEHO

KOIIHMe Ha eJIeKTPOHHMS OpPUTHHAJ, Kato ToBa ce 0T0ens3Ba B AVIC.

(2) 3a uenWTe HA W3/aBaHE HA XapPTHEHO KOMHE MOJMHMCHT HA ONPABOMOLICHOTO JHIE B
eJIeKTPOHHHS OPUTHMHAI CJIe/lBa J1a € OT THIa .attached signature™ i J1a € 0TPa3eH U BUAMM
B IOKYMEHTA.

(3) 3aBepkata ce U3BbpIIBA 10 CJICIHHUS HAUHH!

L. OT perucTpupaHusi eJIeKTPOHEH JIOKYMEHT Ce pasneyaTBa KONUEe Ha XapTHEH HOCHTE,

KaTO Ce M3BHPIIBA IPOBEPKA AN BCHUKH €IEMEHTH, BK/IFOUHTEIHO PErMCTPAMOHHUAT HOMEP

¥ €JIEKTPOHHHST MOJINC, Ca BUAUMH H YCTHMH;



2. BbpXy XapTHEHOTO KoOmWe, Ha BCSKAa CTpaHHUIA, ce MOCTaBs wieMien ,.BspHo c
CJICKTPOHHO MMOANKCAHUs OPUTMHANI", JaTa Ha 3aBepKara, UMEHA, /UTBKHOCT W TMOJMHC Ha
CITYXKUTEJIsl, U3BBPIIMII 3aBEPKaTa.
(4) Ilpn cbMHEHHE B aBTOPCTBOTO W/MJIM ChABPKAHHETO HA XapPTHEHOTO KOMHE Ha
JIOKyMEHTa C€ MNpaBH clly:)keOHa NpOBEpKa 4Ype3 eJeKTPOHHA ENIOBOJHA CHpaBKa IO
PErUCTPALMOHEH HOMEDP WJIM JApPYr METOJ, OCUTYpsiBalll BU3YaJIM3UPAHETO HA €NEKTPOHHUS
OpHUTHHAIL.
(5) He ce nocraps nedaTt Ha JOKYMEHTH Ha XapTUEH HOCHTEJI, KOUTO ca IMpeJIMET Ha 0OMeH
MEXK/y aIMUHUCTPAIUH.
Paznen I
HN3JABAHE HA JOKYMEHT HA XAPTHUEH HOCUTEJI, KOI'ATO TOBA CE
N3UCKBA OT 3AKOH

Yo 23. (1) JlokyMeHTHTe Ha XapTHEH HOCHTEIl Ce Ch3/aBaT M ChIIACYBAT KAaTO €JICKTPOHHU
JTOKyMeHTH upe3 cpeactBata Ha AVC npu cnia3eane Ha pejia, onpejesieH B wi. 8 v wi. 21.
(2) Cren npukimouBaHe Ha chriacyBarenHara mnpoueaypa B AUC Ha onpaBoMOIIEHOTO
JIHIIE Ce MPE0CTaBs 3a MOANKUCBAHE XapTHEH €K3eMILISP - KOIME Ha eJICKTPOHHUS OPUTHHAIL.
(3) B AUC 3agwsmxurento ce orOensi3Ba, 4ye JOKYMEHTBT € H3[aJeH KaTo OpUrHHal Ha
XapTHEH HOCHTEJ, KaTo KbM IpenucKara ce pujiara CHETHSIT My €JIeKTpPOHEH o0pa3s.
(4)  He ce mocraBsi me4yar Ha JOKyMEHTHTE Ha XapTHEH HOCHTE], KOMTO Ca MpPEIMET Ha
00MEH MEeXly aIMHHUCTPAIIHUTE.
(®)) Penst mo an. 1 - 4 ce mpuiara camo 3a NpoOLENypH, NMPH KOHTO 3aKOH H3HCKBA
H3/IaBAHETO Ha IOKYMEHT Ha XapTUEH HOCHUTEIL.
(6)  Ilpouenypure, H3UCKBaIM H3aBaHE HA JOKYMEHT HA XapTHEH HOCHTEIL, CE ChIIacyBaT
C MHHHCTBpA Ha €JIEKTPOHHOTO yIIpaBJIeHHE Ype3 MUCMEHO MPeI0KEeHHE, ChABPIKALIO MPAaBHU
OCHOBaHMS.
Paznen 111
PE3OJIIOLIUHU U 3AJTAYHN

Yn. 24. (1) AIMUHHCTpAaTHBHHUTE OpraHH WM YI'BJIHOMOIIECHH JHiia HacousBat upe3 AWC

MOJUIEKAIIMTE Ha Ppe30JIMpaHe JOKYMEHTH CJeJ MOJy4YaBaHETO WM OT ciyxbarta 1o

perucTpanusi.

(2) Upes AUC ce pesonupar 3a H3MNBIHEHHE KBM CBOTBETHHTE 3BEHA HACOYCHHUTE

JIOKYMEHTH.

(3) C pe3omonusTa ce onpeieNsT H3MbIHUTEIUTE, BUIBT Ha 3a1a4aTa i CPOKBT 38 HEWHOTO
U3IbJIHEHHE, KAKTO ¥ IPHOPHUTETHT.

(4) HdeiictBusita o ai. 1 u 2 ce ynocroepsisat B AVC ¢ kBaymduiMpan eJeKTPOHEH MOIIKC.

(5) M3nbiHeHMeTO MM TPHKITIOYBAHETO HA pe3omonus/3agada ce orpassisa B AVC u ce
yJ0CTOBEPSIBA C KBATM(HUIIUPAH €ICKTPOHEH MOIITHC.

Paznien IV CbxpaHneHue Ha €1eKTPOHHH JOKYMEHTH

Y. 25. (1) EnextpoHHO moamnucaHWTe AOKYMEHTH CE€ ChXpaHSBAT B CPOKOBETE, KOMTO Ca

OIpEe/IC/IEHH B HOpMAaTUBHATA ypea0a 3a ChIIUTE JOKYMEHTH, Ch3/1aZIcHH Ha XapTUEH HOCHTE.

(2) CpxpaHeHHETO Ha eNEeKTPOHHHTE JOKYMEHTH Ce U3BBPIIBA Che cpesicTBara Ha AUC.

(3) Cpok®T 3a chbXpaHEHHE Ha EJIEKTPOHHO MOJNUCAH JOKYMEHT MOXKeE J1a ObJIe IPOIBIIKEH 110
pela, 1o KOMTO € OnpeesieH.



I'naBa Tpera
PABOTA C BXOJSIIIU BbTPEIITHA JOKYMEHTH
Pa3zngen I
NPUEMAHE U TbPBOHAYAJIHA OBPABOTKA HA BXOIIIN IOKYMEHTH

Yot 26. BXoasium 10KyMeHTH ca Te3H, TIpENI0CTaBEHH B MECTATa 110 YI. 2, aJl. 4 Ha XapTHEH W
peHoCkM HocuTen (¢aam namer, CD/DVD) win nocTsmmm 4pes:

1. oduumanen nmeiin aapec Ha AJIMUHHCTpALlUsTa, 0OSIBEH Ha caiiTa;
2. yeb noprain ¢ popmynsipu 3a 3asBieHns u CUTHAJIH;

3. Cucrema 3a CHIYpHO e1eKTPOHHO BpruBane (CCEB);

4. TI0 TIo1aTa UK Ype3 Kypuep.

Y. 27. (1) [TepBonavanuara 0bpaboTka Ha BX0 1111 KOPECTIOHICHILIMS ¥ MaTepHaIIi, KOUTO ce
NPEAOCTABAT HA XapTUEH HOCUTEIT BKJIFOYBA:

L, 1POBCPKA Ha NPaBHIIHOCTTA Ha ajpeca BbpXy JOKyMeHTa/paTKaTa - aJipecHpaHa Jim e
110 KOMIIETEHTHOCT;

2, TTPOBEPKA Ha LIEJI0CTTa HA MIOIEHCKHS UMK MM OTIAKOBKATA;

3. 1POBCPKA 32 HAIMHE HA MOCOYCHHUTE KATO NPHJIOKEHHUS TOKYMEHTH.

4. IIp¥ JMIICa HAa MNPUIOKCHHS MO T. 3, WM3NpaliaHe HA OTKa3 oOT perucTpanus, c

H3KJII0YCHHE Ha NokymMeHTuTe 1o Ipunoxkenue 1, kouto momiexar na 3aIbJDKUTETHO
BOJICHE HA XapTHs 110 3aKOH.

(2)  Tlorpemno anpecupanuTe nucMa u MaTepHAIIH/IIPATKA Ce BPbIIAT Hepas3neyaTaHy Ha

IPHHOCHTEJIS, ChOTBETHO - MONIEHCKHUTE CITYKHTEIH.

(3) [Tucma u Matepuany ¢ maamuc . JInuno" ce TIpe/1aBat Ha MOCOYECHHUS B aJIpeca MoJIyyaresn

[IpH Cria3BaHe peja, mocoyeH B wi. 9, 1. 2. Bxoasmmre AOKYMEHTH 10 4I1. 9, T. 2 MOKe 1a Obaar

PETUCTPUPAHH Camo, aKO KOPECTIOHICHIMSATA ce OTHACS 10 JCHHOCTTA Ha obmuHara, cien

TAXHOTO NpeiaBaHe OT MOJIyyaTeis 3a PerucTpHpaHe.

4) He ce pasmeuarsar, no ce PETUCTPUpAT OpEpTH MOIYYEeHH B X01a HA IPOLESYPH IO

BB3/IaraHe Ha OOIIECTBEHH MOPBYKH, CHINACHO H3MCKBAHHSTA HA 3aKOHA 3a O0IIeCTBEHUTE

IOPBYKH.

&) Ilpu nonaBaue Ha nokymeHTH 32 y4acTHe B KOHKYPCH, 00SIBEHH 110 pesia Ha 3aKkoHa 3a

ABPAKABHUSA CiyKUTEN MM KoZleKea Ha Tpy/a, ce perHCTPHpAT camo 3astBIIeHHS. KbM KOMTO ca

TIPUJIOKEHH BCHYKH II0OCOYEHH B TSIX JOKYMEHTH. :

Y. 28. (1) lokymenTure, nonanenu mo CJICKTPOHEH BT, C€ MPHEMAT OT JIHIA, ONpeIe/IeHH

ChHC 3aIl0BeJl HAa KMeTa Ha OOIIMHATA.

(2) Bxonsmure enekTponHu AOKYMEHTH ce peructpupar B AUC.

(3) Ha nenososHo peructpupane B AUC nmomesxar BCHUYKH BXOASIM JOKYMEHTH, MOJYYEHH
4pes:

a) CCEB;

0) enexTpona noma;:

B) Envnen nopran 3a goctsn 10 CJICKTPOHHH aIMHHUCTPATHBHH YCIIYTH.

(4) Perucrpanusra mno an. 3 ce M3BBPILBA CIIE/ NPOBEPKA 3a PEIOBHOCTTA MO pena Ha | iaa
wecta, Paszen 1. [Tposepka 3a pexoBHoCT OT HOJIA, ocBen ako B 3akoH He e OIIpe/IeIeHO
ApyToO.

(5) 3asBrenue 3a enextponna aAIMHHHCTPATHBHA yCJTyra OT GU3HYECKO JIHIIE, MOANEHO ClIe
Karo 3as{BUTENAT € HACHTU(DHUIUPAH ChC CPENCTBO 3a €JIEKTPOHHA MJICHTH(UKAIUS C HUBO
Ha OCHI'YPEHOCT, KOCTO € PaBHO MJIH IO-BHCOKO OT HHBOTO HA OCHI'YPEHOCT Ha yciyrara,
OINPEJICNICHO OT T0CTaBYMKA, CE€ CMSTA 3a MOAIHUCAHO.



(6) Ilpn Hanmuue Ha HEPEIOBHOCTH, C M3KIIOUEHHE HA CiIydamTe 10 al. 5, ce u3mpaiia
€JIEKTPOHHO CHhOOIIEHUE 332 OTKA3 OT PETUCTPAIHS U IPHUYUHHUTE 3a TOBA.

Y. 29. JIBukeHHETO Ha eNCKTPOHHUTE JIOKYMEHTH, BKJIIOYHUTEHO M Bb3JIaraHeTO Ha 3aj1a4u

110 TSX, C€ H3BBPLIBA CAMO 110 €JIEKTPOHEH BT, ¢be cpeacTrara Ha AUC.

Yn. 30. (1) Bxoasiure TOKyMeHTH Ha XapTHeH HocuTel ce peructpupar B AUC.

(2) Ha nenosoano peructpupane B AVC mojuiexar BXOJSIIMTE JOKYMEHTH Ha XapTHEH
HOCHTEJ, II0JIyYE€HHU 4pe3 pa3IuiHU KOMYHUKAIIMOHHU KaHAIH:

a) noiuua;

0) Kypuep;

B) Ha pbKa OT IPaXKIaHu;

(3) Benuku peructpupanu JOKyMEHTH Ha XapTHEH HOCUTE 10 aJl. 2 Ce CKaHMPaT upe3 CHEMaHe
Ha €JIEKTPOHEH 00pa3 OT XapTUEHUsl OpUruHal U ce BeBexkar B AVC, ¢ u3kimoueHune Ha
JokymMeHTuTe 1o [Ipuoxenue 1, 3a KOUTO 3aKOHBT H3UCKBA ChbXPAaHEHHE CaMO Ha XapTHEH
HOCHTEIL.

(4) ITe11HOTO M TOYHO CHOTBETCTBHE HA CHETHS €JICKTPOHEH 00pa3 ChC CHEMAHHUs JJOKYMEHT 110
aJl. 3 ce y1I0CTOBEPsIBaA C €JIEKTPOHEH MOJIITHC Ha CIY)KUTEJIsl, H3BBPIINI CHEMAHETO.

(5) EnexTpoHHMST noamuc no aj. 4 1a e OTpaseH U BUIUM B JIOKyMeHTa, BbBeaeH B AVC.

(6) Cnen u3BbpIIBaHE HA JEUCTBUATA 1O al. 3 ¥ al. 4 JOKYMEHTHTE 110 al. 2 ce BPhLIaT Ha
1o1aTesns, ¢ M3KJIIOYEHHE Ha:

1. tokymenture mno Ilpunoxkenue 1, KOMTO ce CBXpaHSBAaT KaTO OPHMIMHAIN CBHIJIACHO

HOPMAaTHUBHHUTE U3UCKBAHUSI,
2! TOKyMEHTH, 3a KOMTO CIIEIHAJIeH 3aKOH M3UCKBA ChbXPAHEHHE HA OPUTHHAIL.

Paspgean 11
PABOTA C BBTPEHIHU JOKYMEHTHU U TAXHATA PETUCTPALIUSA

Y. 31. Benuku BeTpeliHu T0OKyMeHTH ce U3roTsT B AUC, ¢ H3KITIOYeHHe Ha JTOKYMEHTH, 3a
KOMTO TOBa € HEBB3MOXKHO MOpaaM TUIA, XapaKTepa, ChIAbPKAHHETO W BHAa Ha TE3H
JIOKYMEHTH.

Y. 32. Benuku cmyxeOHM MUCMa, CTAHOBHMIIA, TOKJIAJHN WIIH JPYTH BHTPEIIHA JOKYMEHTH
BbTPE B aAMHHUCTPAaTHBHHUTE 3BEHA CE€ HM3TOTBAT M perucrpupar Jin4yHo. Hacousart ce a0
ChOTBETHHA cityxuTten uype3 AVC kaTto npukadeH uin ckanupas (ain OT CTyKUTeNs, H3TOTBUI
JIOKYMEHTa. BbTpelHu nucMa ot e1H0 aIMHHUCTPATHBHO 3BEHO JI0 APYro Ce€ MOAMKMCBAT H OT
PECOpHHS PHKOBOIUTEII 10 ChILATA IPOLEIypa U C€ HACOUBAT KbM JIULETO 110 KOMIIETEHTHOCT.
CryXuTensT, ctapTHpal BbTPEUIHHs TOKYMEHT, CJIEId 3a JIBHXXKEHHETO MY M TNPHKIIOYBA
3aj1a4yara clie/l U3IbJIHEHUETO M B CpoK ¢ Oenexka 1o npukitousane B AUC.

Un. 33. VckaHusita 3a npeiocTaBsHe Ha JOKYMEHTH, KOMHUS OT JOKYMEHTH M CIPABKH, ChC
ChOTBETHOTO OCHOBaHHE 3a TOBA, CE€ M3MIpPAlIAT 0 MOUCKAIOTO JHIE C MOIMHC caMO Ha
JUTB)XHOCTHOTO JIMIIE, H3IMbJIHUTEN 10 npenuckarta uype3 AVC. Vckanusita 3a npeocTaBsiHe Ha
JOKYMEHTH cTaBa ¢ otOens3BaHe B AVIC oT KOro u KakBo € MOUCKAHO, CPOK 3a TIPeICTaBsIHE,
KaKTo U npukiarouBaneto i B AUC ¢ Oenexka 1o u3ImbJIHEHUETO.

Y. 34. Peructpanusita Ha BETPEIIHU TOKYMEHTH OT paboTHH AokymeHTH B AUC BKiIIOYBa:

L, nperien Ha cb3gageHus B AMC BbTpelleH JOOKYMEHT B €JIeKTPOHEH B
KOPECIIOH/IEHT, BUJ M MPOBEPKa Ha (paiIoBOTO ChAbpiKaHHE HAa JOKYMEHTA M HaJIWYHE Ha
BCHUYKH U30POCHU NPUIIOKEHUS;

2. BbBEXK/IaHe/IPOBepKa U pe/lakilys Ha BbBeieHa HH(pOpMaIIKsi OTHOCHO THIIA U BHJIa Ha
JIOKYMEHTAa, KpaTKO OIMCaHUE, KOPECTIOH/IEHT, HAYMH Ha ITpe/laBaHe Ha IOKYMEHTa, H3TOTBHII,
ChIJIaCYBAJIM U MOJIHCAT JOKYMEHTA;



3, reHEpHpaHe Ha PErUCTPAllMOHCH HHIEKC, HaHACsHC Ha WHJICKCA WU MoAnMCBAaHE Ha
JOKYMEHTa OT OTTOBOPHOTO JIHIC.

Pasznen 111
PEITACTPALIUS HA BXOA I JOKYMEHTH

Un. 35. (1) Jlumata mo wi. 2, an. 3 pasnpenesaT BXOIAAIIMTE JOKYMEHTH M MaTepuald U
OTpeIeNIAT PErHCTPALIMOHHUS HHIEKC, ¢ KOHTO TpsabBa ja ObIe PEeruCTpHpaH TOKYMEHTBHT.
PerucTpupaneTo Ha JOKyMEHTHTE Ce H3BBPILIBA 110 pejia Ha uil. 8.

(2) Peructpupanure nokymeHTH ce reHepupar B AMC KbM CHOTBETHHS PErHCTPALMOHEH

UHJIEKC.

Un. 36. (1) Ha perucrparist mo/uiexar BCHUKH JOKYMEHTH, C U3KJIIOYEHHE HA MIOCOYCHUTE B

9. 9.

(2) Bcuuky BXOJSAIIM JOKYMEHTH, HE3aBMCHMO OT HayWHA Ha TIAXHOTO IOCTHIIBaHEe, Ce€
peructpupar B AUC u ce Haco4Bar, pe3o1upar i 00MeHsT camo upe3 AUC, ¢ u3kioueHne
Ha goKkyMeHTHTe 10 [Iprioxkenue 1, KOMTO ce OOMEHAT HAa XapTHEH HOCHUTEL.

(3) Beuuky CIy)KHTENH ca JUTBKHH Ja pabOoTAT caMO ¢ PErMCTPUpaHd TOKYMEHTH W [a He
JIOTyCKaT [BHJKEHHE HAa JOKYMEHTH Ha XapTHEH HOCHTE]l MEXIy aJIMHHUCTPATUBHUTE
3BeHa, 0e3 Jia ca oTpaseHu pesomouuute BbpXy Tax B AMC.

(4) I1pu mogaBaHe HAa JOKYMEHTH Ha YyXKJ €3HK:

L. aKo Ce Kacae 3a MeKIyHapo/iHa KOPECTIOH/ICHIIUS - PETHCTPALis C€ H3BBPIIBA, KaTo Ce

nphiara HeoduuHaieH MPeBo/ (aKo € IPUIIOKEH OT I0/aTelis) ¥ Ce PErMCTPUpar 1o peja Ha

1. 8

2. aKo He ce Kacae 3a MeKIyHapoieH OOMEH - IOKYMEHTBT MOJXKE JIa C€ PEruCTpHpa, HO ce

M3MCKBA MIPEBO/I OT MOJIATENs B CPOK, TOCOYEH B YBEIOMIICHHETO 32 HEPEOBHOCT.

Y. 37. (1) Tekyma o6padoTka:

1. B AUC ce cb31aBa, NOAIbPKA M aKTyalM3upa eIusAT HHGOPMAlMOHEH MAacuB Ha

PErMCTPUPAHUTE TPEMUCKH. VI3roTBEHHTE BLTPEIIHH, MEXIWHHH CBbP3aHH JOKYMEHTH

3aIb/DKMTENIHO Ce TPUKpENBAT Karo NpHKadeH ¢ail KbM CHOTBETHHS BXOIAII HOMEpP B

aJIMHHUCTpaTHBHOMH(pOpMaMoHHaTa cucTeMa. CripaBKa 3a IBI)KCHHETO Ha PerHCTPHPAHUTE

JIOKYMEHTH M CPOKOBETE 3a W3IIBJIHEHHETO MM C€ M3BbpIIBA 10 HEOOXOIMMOCT H Cliel

pasnopex/iaHe Ha [PeKHst PKOBOIUTE,

2. ¢ AUC ce moibpka HETUAT JOKyMEHT0000poT. Clly)KUTeIMTe Ha pa3aiuvyHi HUBA B

aIMHHUCTPALMSTA, CHIIIACHO TSAXHATA KOMIIETEHTHOCT, Ca 3aJb/DKCHH CaMH /Ia U3BBPIIBAT

JIONBJIHUTETHO PErUCTPUPAHE Ha NOPOJACHHTE TP M3IBIHCHHETO HA 33/1a4MTe HOBH 3a1a4u

M JIOKYMEHTH 110 TIPEMMCKATa W OTYUTAT H3IIBIHEHHETO ChC ChOTBETHUTE OENEKKH;

3. CIYKHMTENAT, 00pabOTHI NOKYMEHTUTE MO T. 2, I'M HAco4yBa KbM Clie/(BAIIHS
u3nbIHATE )/ M3nbaHATenH ype3 AUC.

4. 3a BCEKH JIOKYMEHT, ¢ KOMTO 3amoyBa IMpeJOoCTaBAHETO Ha aJIMUHHCTPAaTHBHA yCIyra
WJIM ce HHUIIMKMpA MpoLeaypa, ce ch3aaBa npenucka B AVC,

5. IpenucKara ce CbCTOM OT TPH pasjena - opuIraieH, BbTPELICH U KOHTPOJICH, KaTo
BCEKH pasiell ce MPEJICTABs ChC CIUCHK OT BPB3KH KbM JOKyMeHTH B AUC;

6. ITpu 06paboTka Ha JOKyMEHTH Ce TIpHIara MPUHIMIBT Ha €AHOKPATHOTO ChOMpaHe Ha

JAaHHH - cnyxce6H0 ce c1>6npaT JaHHU OT JAPYrd aIMHUHHUCTpAlMH BMECTO [a C€ M3HUCKBAT OT
3asABUTECIIA.

s B O(bI/II_II/IaJIHI/ISI pa3zien ce Kiaacupar JOKYMEHTHTE, IIPHUCTH OT aIMHUHHCTpalusATa, U
JIOKYMEHTHTE, U31aJICHA OT aAMUHUCTPATUBEH OpPIraH.



(2) [Ipenu u3BexaaHe Ha JOKYMEHTHTE C€ M3BBPIIBA CJE/IHATA 3a/Jb/DKUTEIHA NPOBEPKa U
JIEHHOCTH:

1. HaJIUIE M ca BCHYKU aTpuOyTH 1o opOpMsiHE Ha MU3XOJALIMS JOKYMEHT CBHIJIACHO
u3ucKBaHuATa Ha MHCTpyKIMsTa 32 opopMsiHE Ha KOPECTTOHICHLIUS;
2. HAJIUIIE 1 ca HEOOXOIUMUTE MPUIIOKEHUS KbM OCHOBHHS JOKYMEHT.

Ui, 38. (1) JlocThI 0 €NEKTPOHHUTE JTOKYMEHTH, MPENUCKH U HOMeHKIaTypHu jgena B AUC
HUMar:

1. KMETBHT 1 3aMECTHHK-KMETOBETE;
2 CeKpeTapsT Ha OOILIHUHATA;
3. CHCTEMHUST aIMUHUCTPATOP;

(2) Bcexu ppKOBOAMTEN MM JIOCTHII J0:

a) JOKYMEHTH U MPENUCKH, Ch3IaI€HU B HETOBOTO 3BEHO HJIM IPEXBBPJIEHH KbM HETO;

0) HOMEHKJIaTypHH JieJ1a ¢ KJIacH(PUIIMpPaHU MTPENUCKHU 0 UHIEKCU, CBbP3aHH C IEHHOCTTA Ha

3BEHOTO.

(3) CnyxuTtenure uMar AOCTHI JO JOKYMEHTH, 10 KOUTO UM € Bb3JI0KEHA 3a/a4a, KakTo

0 JOKYMEHTH, KOUTO ca MM HEOOXOJMMM BBB BPB3Ka C H3IIBIHEHME Ha BbB3JI0XKEHA

KOHKpPETHA 3a/1aua

(4) Beeku city)kuTel e IThKEH MPH MOJI3BaHe Ha OTITYCK, KOMaHMPOBAHE UK IPU OTCHCTBHE

oT pabota mo apyra nmpuyuHa Aa aage neiaHomomHo B AVMC Ha 3amecTBaiius ro, ¢ Iel

OCUTYpsiIBaHE U3IIBIHCHHETO Ha [OCTaBEeHUTE 3aJayd. JIMYHOTO YyIBIHOMOLIABaHE Ce€

u3sBbpuiBa upe3 AVC.

Yn."39. Perucrpanusra Ha BXOIAIIM JOKYMEHTH Ha XapTHeH HocuTen ce u3BbpuiBa B AVC u

BKJIIOYBA!

1. mpoBepka B AUC 3a HajimuKe Ha MPEIXOIHH PETHCTPUPAHU JTOKYMEHTH, Kacaelly e/IHH/e/THa

M ChLUYChlIa BBIpoOc/TeMa W oOpa3yBaHe Ha Npenucka. BCHYKM JOKYMEHTH Clej

MHUIMATUBHUS C€ CH3/1aBaT KATO HETOBH IOAYMHEHH W I0Jy4aBaT PErHCTPALMOHHUS HOMEP

HAa WHUIIMATHBHHS JOKYMEHT U JaTa Ha peructpanus. He ce nomycka pa3koMIUIEKTOBaHE Ha

NPENUCKH U PErUCTPUpaHe Ha JTIOKYMEHTH OT €IHa U ChIla MPenucKa M0/ Pa3InyHi HOMEpa;

2. IpoBepKa 3a HAJIMYME Ha ONUCAHUTE MPUIIOKEHUS, KaTO KOHCTATUPAHUTE HEChOTBETCTBHUS

ce otOensa3Bar B nodje ,,Jlonwvinurensa unpopmanus” Ha AUC;

. ¢cb3naBane Ha PKK B AUC;

4. ckaHupaHe Ha JOKYMEHTa C [OCTaBEH pPErHCTpAllHOHEH HOMEp M IpUKauBaHE KbM
cb3nanenus B AUC nokyMeHT;

5. I'BJIHOTO U TOYHO CHOTBETCTBHE HA CHETUS €JIEKTPOHEH 00pa3 CbC CKAHUPAHUS JJOKYMEHT ce
YJIOCTOBEPSIBa C €JIEKTPOHEH MOAIMKUC Ha CITy)KUTENsl, U3BBPILIAI CHEMaHeTo. EleKTpOHHUAT
TMOJINHC € OTPa3eH U BUJUM B JIOKyMeHTa, BbBesieH B AVIC.

6. ciie; U3BBLPIIBAHE HA JICHCTBUSATA IO CKAHUPAHE U Y/IOCTOBEpSBAHE, IOKYMEHTHTE Ce
BPBIIAT HA M0/aTessi, OCBEH aKo B 3aKOH HE € ONpeIeIeHO JAPYro U ce MpeloCcTaBs BXOAIIL
HOMEp Ha MojaTes;

7. HacoyBaHe Ha perucrpupaHute 10kyMeHTH ype3 AVC KbM CbOTBETHUTE JUIBKHOCTHH JIMLA
3a IOCTaBsIHE Ha 3ajaya.

Y. 40. Perucrpanusra Ha JOKYMEHTH B €J1eKTpoHeH BuJ, noixydeHu ype3 CCEB u ot apyru

PErucTpaTypu, ce U3BBPIIBA IIPU CIIA3BAHE HA CIICHUS Pel:

1. mperaen Ha MOJyYEHHUTE €IEKTPOHHHU JOKYMEHTH B CbOTBETHUTE pa3/Ieiit;

2. mperje Ha MoJIy4eHOTO (ailIoBO ChIbpPKAHUE U KOPEKIIHs/TIOMbIBaHe Ha HH(pOpMaLus B
nosie ,,OTHOCHO" M BHJ Ha JOKYMEHTA, aKO € He0OX0AUMO;
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3. mpoBepKa 3a HaJlM4YMe Ha OIMHMCaHU NPUIIOKEHUs BbB (ailioBoTo chabpxkanue. B ciyuanre,
KOTaTo JIMIICBAT IIPUJIOKEHHUS, ONIUCAHHU BBB (aIOBOTO ChIbpP)KAHUE TOBA Cce OTOEII3Ba B
TEKCTOBOTO noJje ,,Jlonbiauutenna nadopmanus" nHa AUC u ce oTkas3Ba perucrpanus;

4. cBbp3BaHe Ha IOKyMEHTa KbM CHOTBETHATA MPENHCcKa (aKo € He0OX0IUMO);

5. perucrtpaius Ha JOKYMEHTa; '

6. HacouBaHe Ha JokyMmeHTa upe3 AVC 3a mocTaBsHe Ha 3a/1a4a.

Y. 41. Ilocrenunute enexkTpoHHH AokyMeHTH, noanucanu ¢ KEII ce 3ama3Bat B opuruHainus

¢dopmar, B KOWTO ca TOJy4YeHH, KaTo (PU3HUECKUSAT HOCHTET (aKO MMa TaKbB) OCTaBa 3a

ChXpaHEHHUE B OOILIMHATA, B 3B€HOTO 110 H3TOTBSHE.

Yi. 42. Caen perucTpupaHeTo Ha MOTYUYEH eIeKTPOHEH JJOKYMEHT, ce U3Ipalla OTBbPIKICHHE

J10 TOJaTelIsi Ha CbOTBETHHUS TOKYMEHT, 3@ HErOBOTO IMOJIy4YaBaHe, ChIJIaCHO H3MCKBAHUATA HA

y1. 34 ot 3EV.

Pazpen IV
PE3OJIMPAHE U ITPEJABAHE HA BXO/ISIIIA IOKYMEHTH 3A
N3ITbJIHEHUE

Y. 43. (1) KmeTbT Ha 0611mHaTa, 3aMECTHUK-KMETOBETE U CEKpPeTapst, KbM KOMTO Ca HACOYECHH
TOUIEXKAIIMTE 3a PE30JMPAHE JOKYMEHTH, €a JUIBKHH J1a TH Pe30JHpaT ChoOpa3Ho QyHKIIHUTE,
perjlaMeHTUPaHy OT Y CTPOWCTBEHHs IPaBHJIHUK Ha OOIIMHATA U J1a TH HACOYaT 3a M3IIbIHEHHE
B JIEHs Ha M0JIy4aBaHETO UM, MJIH Hall-KbCHO Ha ciie/Balus paboTeH JeH.

(2) He ce ompeznenst cpok 3a M3MBbJIHEHHE HAa JIOKYMEHTHTE C MOCTaBeHa 3ajaya ,,3a
cBezieHue".

Yn. 44. Jlunata no un. 44, an. 1, oTpassiBar nocraBeHara 3ajgadya Ha PbKOBOJUTENS U
cpoka 3a usneiHeHue B cboTBeTHaTa PKK Ha noxymenTa B AUC.

Y. 45. (1) Pe3onupanure OKyMEHTH/IOCTABEHUTE 3a/1a4H C€ MPEAOCTABST 3a H3IbIHEHHE Ha
CBOTBETHOTO JUTHXKHOCTHO nulie ype3 AVC.

(2) Korato ¢ noctaBenaTa 3aja4a ca onpe/ieieHH 3a H3ITbJIHUTEIIN TOBEYE OT €/IHO JUTHKHOCTHO
JIMIE, PE30JIMPAIlUAT BIKCBA Ha IBPBO MSCTO UIBKHOCTHOTO JIMIIE, KOETO OpraHu3upa
paboTata Mo mpemHcKara M OTroBaps 3a M3IBJIHEHHETO HAa CPOKAa W/WJIM H3rOTBSIHETO Ha
000011eH 10K/1a/1/0TrOBOP/CTAaHOBHUIIIE.

I'1aBa yerBBpTa
PABOTA C U3XOJSIIA TOKYMEHTH, Cb3JIAJIEHU OT IEMHOCTTA HA
CHY/XKUTEJIUTE
Pazgen I
OBIIU ITPABHUJIA 3A CbCTABSHE HA U3XOA51IIU JOKYMEHTH

Y. 46. (1) U3xoasmuTe JOKYMEHTH Ce ChCTaBAT Ha OjaHKa Ha OOIHHATA.
(2) IIpaBo 1a moanmucBaT KOPECIOHACHIHS 10 BHHIIHH apecaTd HMar:

. KMeTa Ha o0IIuHaTa;

. 3aMECTHUK-KMETOBETE;

. CeKpeTaps Ha O0IuHAaTa;

. TJIaBHHS apXUTEKT;

. JMLAaTa 1o 4. 2, al. 3 Onpe/iesieHH ChC 3aloBe/l Ha KMeTa Ha 00IuHaTa.

(4) M3npamaneTo Ha U3XOIAIIHM JOKYMEHTH, Ha XapTHEH HOCUTEJL, 110 MOIIa HITH Ype3
KypHepcKa ciayx0a ce M3BbpIIBa OT CIIY)KUTEIH Ha OOIIMHATA.



Y. 47. (1) Beexu noanesxan 3a Mu3roTBsiHe JOKYMEHT, HE3aBUCHMO OT TOBA JaJIH € Ha
XapTHEH HOCHUTE] WM B €JeKTpoHeH BHJ, ce peructpupa B AUC kxato paboteH u
noJjiyyaBa paboTeH HOMeEp.
(2) Bceexn ciyxuren orpazsBa B AMC M3BbpIIEHOTO OT HEro JAEHCTBHE 10 Ch3/aBaHE,
ChIjIacyBaHe, NOAMNKCBaHe, 0100psBaHe HA JOKYMEHTA.
(3) B ciywaurte koraro npoexkT Ha JOKYMEHT € MOJIy4eH OT JiMile o wi. 2, ai. 3, upe3 AUC
M CBIJIACYBAHETO TpsAOBa Jia NPOABDKH B OOIIMHATA, OTIOBOPHHUST CIYXKHUTET OT
KOMIIETEHTHATa JUPEKIIMS I'O MOCTaBs B HOB padOTEH JOKYMEHT, ¢ BCHUKH Beue MOCTaBEHHU
ChIJIACYBATEJIHU MOAMMCH, U MPOIB/KaBa ChITIacyBaTeIHATa MPOIEAypa U MOINKCBAHETO B
OOIIMHCKATa aIMUHUCTPAILUS.
Y. 48. Cp3aBaneTo, ChIIacyBaHETO, MOMUCBAHETO, OM0OPABAHETO U OOMEHA Ha JIOKYMEHTH
Ce M3BBPIIBA [IPU CIIa3BaHe Ha Clie/IHAaTa TEXHOJOTHYHA MTOCIIE0BATETHOCT:

1 olnpezelisiHe BUA U TUTIA HA JOKYMEHTA;

2. ch3aaBaHe Ha JokymeHTa B AUC;

3 IIPUKauBaHE HA HOBUS JIOKYMEHT KbM HOMEpa Ha MHULIUATUBHUS JOKyMeHT B AUC u
HacouBaHeTo My upe3 AVC 3a ogoOpeHue, chriiacyBaHe MU 3a MOJIIUC;

4. U3BBPIIBAHE Ha ChIyIacyBareiHa npoueaypa upes AUC;

3 nojanucBaHe Ha fokymenTa B AUC;

6. perucTpupaHe Ha H3TOTBEHUS JOKYMEHT;

Y. 49. (1) JlokyMeHTHTe Ha XapTHEH HOCHTEN C€ Ch3/IaBaT U ChIVIACYBAT KATO €JIEKTPOHHH
JIOKyMeHTH upe3 cpeactara Ha AVC, npu cnia3BaHe Ha pejia onpe/iesieH B wi. 8. JlokyMeHTHTe
no‘IIpunoxenue 1 ce chb3aaBaT MbPBUYHO HA XapTUEH HOCHTEN, KOraTo HOPMAaTHBEH aKT IO
M3UCKBA.

2) Cnen nmpuxirouBaHe Ha chIylacyBartenHaTta npoueaypa B AUC, Ha onpaBOMOIICHOTO
JIMIIE CE MPENO0CTaBs 3a MOANUCBAHE XapTUEH €K3EMIUISIP - KOIUE Ha €JIEKTPOHHHS OpPUTHHAIL.
Ha omnpaBoMoleHOTO sHMIle ce NpeaocTaBs 3a TMOANMMCBAHE XApTHEH EK3eMILIAp, KOWTO
IPEeACTaBIsIBA OPUTHHAI.

3) B AUC 3agbpmxkutenHo ce orOensizBa, 4e JOKYMEHTHT € M3/1aJeH KaTo OpUTMHAT Ha
XapTHEH HOCHUTEN, KaTo KbM IIpelnHcKaTa ce Mpuiara CHETHs MYy eleKTpoHeH oOpa3. Ilpu
JIOKyMeHTH 110 [Ipuiioxkenue 1 XapTUEHUSAT OPUTHHAT C€ ChXpaHSIBA ABITOCPOUYHO CHIJIACHO
HOPMaTHBHHUTE CPOKOBE.

(4) He ce moctaBs meyat Ha JOKYMEHTHUTE Ha XapTHEH HOCHTEJ, KOUTO ca MpeaMeT Ha
00MeH MeXIy aJMHHUCTpanuuTe. He ce mocraBsi nedar, ¢ U3K/IIOUCHHUE HA JOKYMEHTHTE IO
[Tpunoxxenue 1, 3a KOMTO HOPMAaTHBEH aKT U3UCKBA MeYar.

(5) EnexTpoHHO U3roTBEHHTE TOKYMEHTH CE ChIIacyBaT U MOANUCBAT B €JIEKTPOHEH (opMar ¢
€JIEKTPOHEH MOAINHUC, C U3KIIOYCHHE Ha JOKYMEHTUTE Ha XapTHEH HOCHUTEIL.

Yu. 50. (1) Peast mo wi. 50 ce mpuiara camo 3a MpOUEAYpPH, NMPH KOUTO 3aKOH H3UCKBA
U3/1aBaHETO Ha IOKYMEHT Ha XapTUEH HOCUTE.

(2) O6Gmunara nmyOGauKyBa Ha oUIMaIHATA CH WHTEPHET CTPAaHHIA CIIUCHK HA W3IaBaHUTE
JOKYMEHTH Ha XapTUEH HOCHUTE.

Yn. 51. (1) Beuuku QOKyMEHTH, M3TOTBEHH B €/IEKTPOHEH BHJI, C€ ChCTABSAT IPH ClIa3BaHEe
U3UCKBaHUATA HA WI. 49 u ui1. 62.

(2) CprinacyBaHeTo u 0100psiBAaHETO HA JOKYMEHTHUTE 10 aj. | e upe3 AUC.

Yn. 52. (1) CerinacyBatensT/chriiacyBaTeIuTe Ce ONPEIEIIAT B 3aBUCUMOCT OT JUTHKHOCTHOTO
JIMIe, YTBBP)K/IaBalllo JOKYMEHTa, KaKTo CJIe/Ba:

1. PECOPEH 3aMECTHUK-KMET, CEKpeTap U Ha4aJTHUK OT/EN - 32 JOKYMEHTH, YTBBP/JICHH OT
KMeTa Ha o0IuHaTa;



& ceKpeTap M HadaJHHK Ha OTAeH - 33 JIOKyMEHTH, YTBBPJCHH OT PECOPEH 3aMECTHHK-

KMET;

3 HAYATHMK Ha OTAEN - 33 JOKYMEHTH, YTBBPICHH OT ceKperap;

2) B cayudaii ue HSKOH OT CIIY)XKMTEIUTE, KBM KOUTO € HacoyeH JIOKyMEHTa 3a

..Cprnacysane", VrBBpKIaBaHe" UM Toanuceane", 0TKa3Ba /1 chrilacyBa, yTBbpAU WIH

[IOJIMUIIE JOKYMEHTa, 3aAb/DKHTEIHO CC ot6ensiza ., He" B AUC u mocoupa NPUIMHATE 32

oTKa3a M ro [pejiaBa Ha aBTopa Ha J0KyMCHTa,

(3)  ABTOpBHT MOXKe /1a IPELCHA /1 crpe IBMKEHHETO Ha JIOKYMEHTa Wil na ro npenazie Ha

Ccrle/(BAlUS B ChIUlacyBaTeHaTa peula.

Y. 53. (1) M3xonsmure JOKyMCHTH CC CHLCTABAT/TIOATOTBAT ¥ M3Mpallar npes AUC 3a noanuc

OT KMeTa Ha 0OLIMHATA, PECOPHHUS 3aMECTHHK-KMET, ceKpeTapsi H/HiIH OT ONPEJIENICHOTO JIMIE

o wi. 2, al. 3. CbOTBETCTBAIIO Ha cykeOHHs paHI Ha ajpecara, CBIJIACHO TpoLEeaypara,

nocouena B wi. 49.

(2) Beeku, chriacysalll ¢ €JICKTPOHCH OAMMC JOKyMEHTa, Tperjaexza usmara eJIEKTPOHHA
TpenuckKa, BKJ. aKo B PKK mma mosede daiinose. [10710XKeHUST TOLIHC € MH/IMKalus 32
CBIIACHE ChC ChIBPKAHMETO ¥ HA OCTAHATHUTE JIOKYMCHTH B IIPENHMCKaTa.

(3) ABTOPBT Ha JIOKYMCHTA 3aIbDKUTENHO 0TOE/s3Ba BPh3KaTa Ha W3rOTBEHUS JIOKYMEHT C
MHAIAAPAITHS JOKYMEHT H Ipyrd OTHOCHMH KbM HEro JOKYMEHTH.

(4) JlokymMeHTHTE 1O Al 1 ce usnpamar 4pes AVC 3a cpriacyBaHe M TOAMKC 3aeTHO C
TIPHJIOKEHHUSATA KBbM TSX.

(5), ABTOPBT Ha JIOKyMEHTa CJIEH ueropoto asimkenne B AUC.

(6) Korato m3XoasmuTe AOKYyMEHTH jacsrat BBIPOCH, CBBP3aHM C JECHHOCTTA HA JPyTH
aIMHHUCTPATHBHH 3BEHA, IOKYMCHTHTE 3ab/DKUTETHO CE CHITIACYBAT MO Pe/ia, IOCOUCH B
g1 49.

(7) Koraro ce orroBaps Ha MHCMO, cpOOpa3HO M3MCKBAHHMATA HA 3aKOHOBHM U I110/I13aKOHOBU
HOPMAaTHBHHM aKTOBE, M3HCKBAIIH IpUJIaraHeTo Ha OpUTHHAHM Ha JOKyMEHTH, TaKuBa C€
mpuUiarart, a IACMOTO OTrOBOP C€ p3Mpalia Ha XapTHeH HOCHTEL.

Yy, 54. (1) V3xonsmu JOKYMEHTH, Tpe/IBU/ICHN 33 MOJNMCBAHE Ha XapTHeH HOCHTEI, Ce

pasnedaTBar OT aBTOPa, CIE] [pHKTIOYBAHE HA ChIVIACyBaTC/IHATA Ipoleaypa U ce npeaasat

3a MOMIMMC Ha MONIMCBAIIMA, KaTo EK3eMIULIpa ce orpassa AUC u ce mpelasa B

J€JI0BOJICTBOTO.

(2) JIoKyMeHT, YAATO HWHHUIMHPALL JIOKYMEHT € TOCTBIHAI {pe3 CCEB, ce usmpaia Ha
nojryyaTensi 4pe3 CCEB unmu AKCTBP, aKO TOH HE € [OCOTH JpyT HaYMH;

(3) OtroBopy Ha 3aNUTBAHUA, CUTHATM ¥ APYTH JOKYMEHTH, IPEIBUACHH 34 npesiaBaHe no
eJIeKTPOHHA TIOIa, Ce M3Mpalar ot o(puumManHaTa eleKTpOHHA Tolla Ha oOuuHara 0
aBTOpA HA JIOKyMEHTA, Ha TIOCOHEHUA eJIeKTPOHEH a/ipec.

Uy 55. 3a eNeKTPOHHH [CMA, KOHTO HMAT XapaKkTep Ha 3alMTBaHe [0 MPOLELYPEH BBIPOC, CC

W3rOTBSA HeO(UIMAIEH OTTOBOP OT HMETO Ha KOMIIETEHTHATa JAAPEKIIHS.

U1 56. BppHarara npaTka/nonyyeHara oGpaTHa pa3NucKa ce CKaHupa KbM noxymenTa B AUC

Ji ce mpe/iaBa Ha ChOTBETHHUS CIYHKUTET ChCTABHTE HA U3MPaTeHHs IOKYMEHT, 33 ChbXpaHEHHEe

Ha W3BECTHETO 3a JIOCTaBSHE.

Y. 57. (1) JlokyMeHTHTE, MOJVIEKAIIK Ha perucTpanus 1no i 8, ce M3rOTBAT BBHB (opmar

PDF. PDF/A (Portable Document Format — IIpexocum ¢opmar 3a noxymenti), ODT, ODS,

ODP, DOCX, XLSX, PPTX BbpXY ohunmanHara O1aHka Ha obuMHATa Karo ce CrasBar

M3MCKBAHMATA 3a Ch3/1aBaHe ¥ 0GopMsHE Ha JIOKYMEHTH.

(2) Tlpu noaroToBka Ha JOKYMEHTHTE CIy)KHTEIUTE Cla3Bat CJIEHUTE WM3MCKBAaHUS 34

rpauuHO OQOPMSHE HA TEKCTA:

1. mpudT - Times New Roman;



A pasmep - 12;

3. B FOPHUS JISIB BI'bJI HA M3TOTBEHUS JOKYMeEHT, o ,,J10" u nox ., KOITUE", ce nocousar
BCHYKH KOPECTIOH/IEHTH KaTO C€ M3MHUCBAT TEXHUTE MIbJIHK U TOUHH aJIPECH;
4. BBPXY JIOKYMEHTUTE, ChCTABEHH B OTTOBOP HA APYrO MHUIIHATHBHO MTMCMO WJIH 110 Beye

oOpa3yBaHa TpENHCKa, HENMOCPEJACTBEHO TMOJ aapecara ce H3MHcBa HOMepa Ha
JIOKyMeHTa (MMMCMOTO), Ha KOWTO ce OTroBaps WM Ha Mpenuckara, rmno Kosito ce BOJIH
KopecnoHieHusra ,,Ha Bain

No.ooo, YIS L roguaa/ Kem Ne............. i i roguHa";

o TEKCTOBATA YacT Ha U3J0KEHUETO B TIOKYMEHTHTE TpsiOBa Jia Obe GopMyiHpaHa TOYHO
M SICHO TIPU CIIa3BaHE Ha rpaMaTHYeCKUTE MpaBHia;

6. TEKCTHT, PA3MOJI0KEH Ha MOCIeHATa CTPAHUIIA Ha JOKYMEHTA, clie/iBa Ja Ob/ie He 1o
MaJIKo OT €JIMH a03all;

7. CJieJl TEKCTOBATa 4acT, B JIEBHS JOJIEH bI'bJ HA JOKYMEHTA, C€ M3MUCBAT MHUIIMAIM Ha

U3rOTBUJIMA M abpeBHAaTypara Ha aIMUHUCTPATUBHOTO 3BEHO.

Y. 58. CoberaBsiHeTO HA IOKYMEHTHTE C€ M3BBPIIBA OT CHOTBETHUTE JIbKHOCTHM JIMLA MO
METOIMYECKOTO PHKOBOJICTBOTO Ha: JIMIIETO, IOCOYEHO Ha IBPBO MSCTO B [IOCTABEHATa 3a/1a4a,
Ha KOETO € BB3JIOKEHO CBCTABSIHETO HA [OKYMEHTa WM JpYro IBKHOCTHO JIMIE,
OIIPEJIENIEHOTO KaTO OTTOBOPHHK, KOTaTO MOATr0TOBKATA € Bb3J10)KE€HA Ha HAKOJIKO JUIbKHOCTHH
JHIa;

Yi1. 59. Korato ¢ 1okyMeHTa ce H3mpamiar Apyrd J0KyMEHTH, B yactTa My ,,[Ipunoxenue” ce
M30pOsIBaT Te3U JIOKYMEHTH C PErHCTpAIlMOHEH WHJEKC M JlaTa Ha perucrpauus. M30poenure
K4TO NMPUJIOKEHHUS JOKYMEHTH ce mpuiarar B paOOTHHS JOKYMEHT, IpeIM CTapTHpaHe Ha
chIJlacyBaTeJIHATa MPOLEaypa.

Pasznen 11
PETUCTPUPAHE U U3BIIPAIIIAHE HA U3XO/IsIHIN TOKYMEHTH

Yia. 60. (1) OcHOBHUTE NEHHOCTH MO PEruCTpalds Ha WU3XOISALIM JOKYMEHTH, H3TOTBEHU B
€JIEKTPOHEH (OopMar, MOAMHCAHU C €JIEKTPOHEH MNOJIMC, C€ W3BBPLIBAT IIPU CHa3BaHe Ha
CIICZIHUS Pel:

(A npernenq Ha cb3ganeHus B AWMC wu3Xonsiml JOKYMEHT B EIEKTPOHEH BHIL:
KOPECIIOH/IEHT, BHJI U NpOBepKa Ha (aiJIoBOTO ChAbpKaHHE HA JOKYMEHTA, HAJIMYME Ha
OIIUCAHUTE IPUIIOKEHHUS;

2 BBBEK/IaHE/TIPOBEPKA M peJaKiis Ha BbBeJAeHa HH(pOpMAIUsS OTHOCHO THIA U BUJA
Ha JOKYMEHTa, KpaTKO ONHKCAHHWE, KOPECTIOHIEHT, HAUWH Ha M3MpallaHe Ha JOKYMEHTa,
U3TOTBHJI, CBITIACYBAJI/M U MOITHCAT JOKYMEHTA;

3 reHepUpaHe Ha pErucTPAllMOHEH WHJEKC M TMOJINKCBAHE HAa JOKyMEHTa OT
JIEJIOBOTUTEIIS;

4. NpUKIIOYBaHe Ha npenuckara B AUC;

D U3IIpallaHe Mo eJIeKTPOHEH MIbT Ha JOKYMEHTa KbM ajipecara.

(2) Tlpu peructpupaHe Ha H3XOIANI JOKYMEHT, Mpe/HA3HAYEH 3a M3IpalllaHe 10 Nola WM
KypHep, B JIE€JIOBOJCTBOTO C€ MOJMUCBAT U MOJIEYATBAT TOJKOBA €K3EMIUISIPH, KOJIKOTO ca
ajZipecaTMTE U €IMH 3a CbXpaHEHHUeE B apxuB. VICTUHHOCTTa Ha XapTHEHOTO KOIKE Ha IOKYMEHTa
Cce YIOCTOBEpsBA OT [EIOBOAUTENIUTE C IueMmien ,BSIpHO ¢ €JIEKTPOHHO IOAIMCAHUS
OpUTHHAJ", UMEHA ITHXXHOCT, JaTa U MOJAIUC Ha CIIY)KUTEIIs, 3aBEpUJl JIOKyMEHTa.

Yi. 61. (1) ExcnenupaneTo Ha JOKYMEHTHUTE BKIIOYBA:

1. TexHH4Yecka 00paboTka Ha JOKYMEHTHUTE;



2: npeJaBaHe Cpeuly MOAMNKMC Ha CIYKUTeIH Ha GUPMHUTE, MPEJTOCTABSIIH MMOMIEHCKH H
KYPHEPCKH YCITYTH.

(2) HMocraBkara Ha CHelIHA H3XOJsIlAa KOPECIIOHJEHLHMS A0 aapecaT Ha TEPHUTOpUATA Ha

oOIIHaTa MOJXKe J1a Ce U3BbPIIBA U OT CIY)KUTEIUTE Ha OOLIMHATA.

Paznen 111 Kontpos o u3nbsiHeHue Ha 3a/1a4d BEPXY TOKYMEHTH

Y. 62. (1) Jlunara mo un. 2, an. 3, HacouBar upe3 AMC noanexamure Ha pe3ojHpaHe

JOKYMEHTH CJeJ I0Jy4aBaHeTO UM OT ciayxk0aTa IO perucrpanus KbM ChOTBETHHTE

PBKOBOIUTEH, CIIPSIMO CTPYKTypaTa U YTBBbPJACHUTE IpaBHjIa Ha aIMUHHCTPALIHATA.

(2) Jluuara no ui. 44, an. 1 upe3 AUC pe3onupat 3a H3MBIHEHHE KbM ChOTBETHUTE 3BEHA

HACOUYEHHTE JIOKYMEHTH.

(3)  C pesomonusra ce ONpenessT U3IIbIHUTEIAT/U3IbIHUTEIMTE, BUABT HA 3ajadara u

CPOKBT 32 HEHHOTO U3MBJIHEHUE, KAKTO U HEWHUSAT IPUOPHUTET.

Y. 63. OGexT Ha KOHTpPOJI ca CpPOKOBETE Ha 3aJayuTe, MPOU3THYAIIA OT JOKYMEHTH,

pe30JIMpaHy OT JuiaTa 1o wi. 44, ai. 1.

Y. 64. CpokoBeTe 3a U3MBIHEHUE HA 3aaUYUTE C€ ONMPEIENST C MOCTABIHETO Ha 3a71ada KbM

camMsi JOKYMEHT WJIM ChITIaCHO HOPMaTHBHATA ypeaoa.

Y. 65. (1) JI1eKHOCTHHTE JTU1A, HA KOUTO Ca Bb3JIOXKEHH 3aJ1a4M, Ca JUIbXKHH J1a I'M U3ITBIHABAT

TOYHO H B OTIPE/ICIEHUS CPOK.

2) CpoK®bT 3a H3TBJIHEHHE HA 3aaya MOXe Jia ObJie NPOIABIKEH CaMO OT PHKOBOIUTEIIS,

KOWTO o € onpeesul.

(3) IlpoawmmkaBaHeTO Ha CpOKa C€ M3BBPIIBA IO MPEIOKEHHE Ha H3MBIHHTEIS Ha

3aJa4aTa, HAIPaBEHO NpeJU HErOBOTO M3THYaHEe. Pe3osiupaiusT BIHMCBAa HOB CPOK BBPXY

nocTtaBeHaTta 3ajada u orpassisa ToBa B PKK Ha nokymenta B AUC.

Y. 66. (1) U3nbpiHeHHeTO Ha 3aJauydTe ce CJIeNu OT Jumara mo wi. 53, ain. 1, 1. 3, Kourto

NEPUOIUYHO YBEIOMSBAT, KMETA, PECOPHUS 3aMECTHUK-KMET HJIM CeKpeTaps Ha oOluMHaTa 3a

X0Jla Ha U3I'bJIHEHHE Ha MOCTABEHUTE OT TSIX 3aauu.

(2) OtroBopHOCTTa 32 U3IIBJIHEHUETO B CPOK Ha 3a/1a4yM, IOCTABEHUTE OT KMETa Ha 00IIMHATA,

3aMECTHHK-KMET M CeKpeTap ce HOCH OT HayaJIHMKa Ha OT/ena.

Y. 67. KoHTpOIBT MO M3MBIHEHUETO Ha 3a/1a4M € U3BbPIIBA HA HAKOJIKO HHBA:

1. OT JAIBXHOCTHOTO JIMIE, ONpPEACIICHO CbHC CHOTBETHHA NOKYMCHT HJIM IIOCTaBEHA
3ajiava.

2. OT INPEKUA PbKOBOJAUTE HA OTTOBOPHOTO 3a U3IIBJIHEHUETO Ha 3aJa4aTta JJIbXKHOCTHO
JIAIE,

3. OT KMCT, 3aMCCTHUK-KMET, CEKPETAp, HJIM HAaYaITHUKA Ha OT/I€J1a.

I'1aBa nera
CbXPAHSIBAHE HA TIOKYMEHTU
Pazgen 1
OBl U3NCKBAHUS

Y. 68. (1) JlefiHocTHTE 110 CHXPAHSIBAHETO HA JIOKYMEHTHUTE C€ OCHIIECTBSIBAT B ChOTBETCTBUE

¢ pasnopenbute Ha 3akoHa 3a Hamuonannus apxuBeH ¢oua u Hapenba 3a pena 3a

OpraHu3MpaHeTo, 00paboTBaHETO, EKCIEepTH3aTa, CBHXPAHSIBAHETO M H3MOJI3BAHETO Ha

JIOKYMEHTHUTE B YUPEKJICHCKUTE apXUBU U JbpKaBHUTE U oOmuHCckH uHCTUTYIMH (IIpuera ¢

[IMC Ne 67 ot 28.03.2024 r., 06H., /IB, Op. 28 ot 2.04.2024 r., B cuna ot 2.04.2024 r.).

(2) 3a ocplecTBSIBaHe HA JEHHOCTTA HA YUPEIKACHCKUS apXUB CE OCUTYPSBAT KBATH(UIIHPAHU
CILy’KUTEJIH, apXHUBOXPAHUJIHIIIHA TIJIOIT U 000pyaBaHe, ChriacHo Wwi. 41, an. 3 ot 3akoHa 3a



Haunonanuust apxuBeH (OHI WIHM Ja Bb3JI0XKH H3IBIHEHHETO HA JPYro CleHUaIM3upaHo

FOPUIMYECKO JTHLIE.

(3) CbxpaHsiBaHETO Ha JTIOKYMEHTHTE € TEKYILlO U apXUBHO.

(4) IIpenaBaneTo Ha LIEHHU JOKYMEHTH B L{eHTpaseH 1bpikaBeH apXuB U YHHI0)KABAHETO Ha

JOKYMEHTH C€ OChIIECTBSIBA CHIIACHO pa3nope10uTe Ha 3akoHa 3a Hanmonannus apxubeH
don.
Yn. 69. 3a mpoBepka Ha HAJIMYHOCTTA, YCJIOBMSTA 3a ChbXpaHABaHE M ONAa3BaHe Ha
JOKYMEHTUTE, ChC 3alloBE] Ha KMeTa C€ Ch3/laBa IOCTOSHHO JCHCTBalla €KCIepTHa
Komucus. KomucusiTa ochliecTBsiBa CBOSATA JEHHOCT CHIVIACHO pa3nopeaduTe Ha 3aKoHa 3a
Haunonanuus apxuseH Gona.

Yn. 70. (1) EnexTtpoHHO moanmucaHUTE JOKYMEHTH C€ CbXpaHSBAaT B CPOKOBETE, KOUTO Ca

olpe/iesieHd B HOpMaTUBHATA ypea0a 3a ChIIUTe JOKYMEHTH, Ch3/1aZIcHU Ha XapTUEH HOCHUTE

B CBOTBETCTBUE ¢ Wi. 42 oT 3akoHa 3a EJIEKTPOHHMUS JAOKYMEHT M €JIEKTPOHHHUTE

YAOCTOBEPUTETHH YCIYTH.

CBbXpaHEHHETO Ha eJIeKTPOHHHUTE JOKYMEHTH 110 all. 1 ce u3BbpiIBa cbe cpejcTBara Ha AVC.

(2) Cpok®sT 32 cChbXpaHEHHE Ha €JICKTPOHHO MOAMKUCAH JOKYMEHT MOXe Ja Ob/1e IPOABIIKEH 110
peza, 1o KOMTO € Onpe/ielieH.

Paszpen 11
TEKYIIO CbXPAHSIBAHE
Y. 71. (1) Ha Texyiio cbxpaHsiBaHe MOIEXKAT:
1. ' BCHYKH BXOJSIIM JOKYMEHTH, 10 KOUTO U3IIBJIHEHUETO € MPHUKIIIOYHIIO - B 3BEHOTO 10
U3TOTBSIHE;
2. BCUYKH M3XOJSIIU JOKYMEHTH;
3. BCUYKM BBTPEIIHH JOKYMEHTH, CBb3/aJ€HH OT JeHHOCTTa Ha OOIIMHCKa
aMHUHHUCTpAIHS.

(2) IeiiHocTTa MO TEKYIIOTO CHXPAHSBAaHE C€ OCHIIECTBSBA OT CIYKUTECIUTE HA CHOTBETHHS

/otnen/3BeHo B oOuMHaTa 1 oOXBala:

1L CbXpaHsiBaHE Ha PErHCTPAllMOHHO-KOHTPOIHUTE KapTU Ha €JIEKTPOHEH HOCHTEI,

ChXpaHsBaHE Ha BXOJSIIUTE JOKYMEHTH, 10 KOUTO U3IBIHEHHETO € NPUKIIFOYHIIO;

CbhXpaHsBaHE HAa U3XOSIIUTE U BbTPEIIHUTE JOKYMEHTH;

U3BBPIIBaHE HA CIIPABKHU U MPEIOCTaBSHE 3a MOCIIEBAINO H3II0JI3BaHE;

TEXHHYECKa 00paboTKa U IIpe/laBaHe Ha IOKYMEHTUTE 3a CbXPaHSIBAaHE B YUPEIKIACHCKHUS

apXuB.

Yn. 72. (1) JlokyMeHTHTe, IOCTHIIIIM U Ch3aJCHH Ipe3 KaJeHAapHara roJuHa, ce rpynupar

B Jle/la, CBIVIACHO PETUCTPAIlMOHHUS HHJEKC W CPOKOBETE 3a CbXPaHEHHE, ONpEC/ICHH B

HomeHnknatyparta Ha Jenara chbC CPOKOBETE 3a ChbXPAaHSIBAHETO HM.

(2) loxymeHTHTE B JenaTa ce MOAPEXIaT 0 XPOHOJIOTHS.

(3) lokymMeHTH, KOMTO HMMaT COOCTBeHa HOMepalusi (3aloBeId, NPOTOKOJIUM M Jp.) ce
NOIPEKAT M0 BB3XOAM] pel HA HOMEPUPAHETO HM.

(4) JloxymeHTUTE, KOUTO 00pa3zyBaT MPEMUCKH, C€ MOAPEKIAT CHIIIACHO PErHCTPALMOHHHUS
WH/IEKC Ha MHHUIIMATHBHHS JOKYMEHT, KOMTO C€ IOCTaBs HAM-0Trope, a CleJ HEro, Io
XPOHOJIOTUS - OCTAHAJIUTE TOKYMEHTH.

Yn. 73. (1) B HauanoTo Ha KajleHjapHaTa roJIMHa B ICJIOBOJICTBOTO CE€ pa3KpHBaT TOJIKOBA /€A,

KOJIKOTO ca rmocoueHu B HoMeHKIaTypara Ha Jesnara cbC CPOKOBE 3a ChbXPaHSABAHETO UM - 3a

JIOKYMEHTH Ha XapTUEH HOCUTEI.

(2) B kpas Ha KaJleHAapHAaTa roAMHA BCUYKU Pa3KpUTHU B I€JIOBOACTBOTO JI€J1a CE€ IPUKIIFOYBAT.

Paznen 111

il I



APXUBHO CbXPAHSIBAHE

Yn. 74. (1) Ha apXxuBHO CbXpaHsSBaHE B YYPEXKIACHCKUA apXHUB IOJIEKAT IOKYMEHTHTE,
Ch3/a/ICHH OT JCHHOCTTA Ha aIMHHUCTPATUBHUTE 3B€HA B 00mMHaTa cbriiacHo Homenknarypa
Ha JieiaTa ChC CPOKOBE 33 ChbXPAaHSIBAHETO UM B OOLIIMHATA.

(2) IMomermenusTa, B KOUTO C€ ChXPaHsIBa apXUBbT, TPSIOBa /1a OTrOBApAT HA YCIIOBUATA U J1a
ca 0o0Opy/IBaHH B CHOTBETCTBHE C M3UCKBaHUATA, OINpEAETeHH OT JIbpkaBHa areHuus
~ApxuBn".

Yn. 75. (1) Caen u3THyaHe HA CPOKOBETE 3a ChbXpaHsBaHE, JOKYMEHTHUTE, ONPE/IEIICHH KaTo
IIEHHH, ce npearat B LleHTpasieH 1bpkaBeH apXUB 3a MOCTOSHHO 3ala3BaHe.

(2) OnpeieneHuTE KaTO HE LIEHHH JIeNa U IOKYMEHTH, 0€3 UCTOpHUECKa H CIIPaBOYHA CTOHHOCT,
Ce 3aJeNiAT 3a YHHINOKaBaHe M YHHUIIOKaBaT C akT Ha kmera Ha OOmMHATa, CHIIACHO
M3UCKBaHUsATA Ha 3akoHa 3a Haumonanuus apxuBeH QOHI.

Pazgea IV
JABJTIOCPOYHO CbXPAHEHHUE U APXUB HA
EJIJEKTPOHHU JOKYMEHTHU

Yn. 76. IbArocpoyHOTO ChXpPAHEHUE Ha €IEKTPOHHHU JOKYMEHTH MMa

3a 11e1 Ja:

1. 3ama3d  [paBHATa BAIMJHOCT Ha JOKYMEHTHTE - TSIXHOTO CBILECTBYBAHE,
ABTCHTUYHOCT, HHTETPUTET U H3I0JI3BAEMOCT;

2. na obesneun BB3MPOM3BEXKIAHETO UM Oe3 3aryba Ha HaHHM, BBIIPEKH pHUCKA OT

KOMITPOMETHpAHE Ha HOCHUTENS Ha JOKYMEHTAa M HEe3aBHCUMO OT OBJCLIMTE TE€XHOJOTHUHH
MIPOMEHH; 3. J1a OCHTYpPHU INPOCIEAUMOCT Ha BCHUKH OIEpallMM, CBBP3aHU C €JIEKTPOHHHUTE
JIOKYMEHTH - IIPUEMaHe, ChbXpaHEHHE U U3I0J13BaHE Ha €JIEKTPOHHH JIOKYMEHTH.

Ui, 77. (1) EnexTpoHHHs yUpe)XJICHCKH apXuB Ha oOIuHara ce popMupa oT oduiHaIHuTe

€JIEKTPOHHHM JIOKYMEHTH, peructpupanu B AVC, KouTo noaiexar Ha 3aIb/DKHTEIHO TEKYIIO U

IBJITOCPOYHO ChXpaHeHHe. ToBa ca BCHYKM BXOJSINHM, U3XOASIIM U BBTPEIIHH JOKYMEHTH,

KOHTO ca:

1. MONUCAHU C €JICKTPOHEH IOINUC;

2. CKaHUPAHHU KaTo eJIeKTPOHEH 00pa3 OT XapTUEH HOCUTEN U YIOCTOBEPEHH C €JIEKTPOHEH

MOJIITKC OT CIIYXKUTEIs, CHEll eIeKTPOHHUS 00pas.

(2) HoxymenTute 1o [Ipunoxenue 1 ce cbxpaHsBar napajejHo — KaTo OpUIrHHaJId Ha XapTHEH
HOCHTEJ (ChIIIACHO HOPMATHBHHUTE CPOKOBE) M KaTO €JEKTPOHHHM 00pasH 3a CIpaBOYHH
LEJIN.

(3) IpnrocpoyHOTO ChbXpaHEHUE HA €JIEKTPOHHHU JOKYMEHTH C€ OCBIIECTBABA 3a CPOK HE I10-
MaJlbK OT CpOKa, YCTAaHOBEH B HOPMATUBEH aKT 3a XapTUEHHU JOKYMEHTU C aHAJIOTUYHO
npeaHa3HauYeHHeE.

(4) Becnuku ckaHupaH#H JOKYMEHTH OT XapTHEH HOCUTEII Ce ChbXpaHsBar 3a cpok oT 20 roauHu
C M3KJIKOYECHHE HAa JOKYMEHTHTE, KOMTO CIIOPE/] BH/1a UM HAMAT apXHBHA CTOMHOCT U KOMTO
ce ChbXpaHsBaT 3a BpeMe ONpezeieH0 B HOMeHKnarypara. CpoKbT 3a ChbXpaHEHUE Ha
€JIEKTPOHEH JIOKYMEHT MOXke Ja Ob/ie MPOIb/DKEH CaMo 110 pesia, 1o KOMTO € OmpeIeseH.
20-roMIIHUAT CPOK Ce MpUjIara caMmo 3a eJeKTPOHHHUTE 00pa3u. XapTHEHUTE OPUTHHAIIH
no I[lpunoxenue | ce cbXpaHsBaT cropea crelHGHUYHUTE HOPMATHBHH CPOKOBE
(6e3cpouno, 10 roauHu u mp.).

(5) IlpaBunata He ce mpuiaraT 3a JOKYMEHTHTE, KOMTO CBABpPXKAT KiIacH(HIMpaHa
uHbopmarus.



(6) OcurypsiBa ce aBTOMATH3HPAHOTO Ch3JaBAHE HA PE3EPBHHU KOMMs HA BCHYKH JaHHH H
€IeKTPOHHH JOKYMEHTHU Hal-MaJIKO BCEKH IEH.

(7) PesepBHuTE KONMs Ce CBXpaHSABAT Ha HOCHTEN, pa3lMdYeH OT TO3M, Ha KOHTO ca
pa3NoOJIOKEHH JAHHMTE WJIM ENeKTPOHHHTE MOKYyMeHTH. CbXpaHsBaT ce Haii-MajKo
MOC/IE/IHUTE TPH PE3EPBHHU KOTIHS.

(8) Pe3epBHUTE KONUS CE KPUIITUPAT.

(9) PezepBHHTE KOMKSA C€ U3MHUTBAT 38 KOHCHCTEHTHOCT M MHTETPUTET.

Y. 78. (1) 3a npuemane, cCbXpaHEHHE U U3I0JI3BaHE B €JIEKTPOHHHS apXHB, €JIEKTPOHHUTE

JIOKYMEHTH C€ MNpeACTaBAT B apxuBeH (aill, KOWTO ce C¢h3laBa OT JUIBKHOCTHO JIMLE,

TIPUTEXKABALIO MOIXO/IAIIA TEXHHYECKa KOMIIETEHIIUS, ONpe/IeIeH0 OT KMeTa Ha oOlInHara,

CBITIACHO M3HCKBAHHMATA HA 3aKOHA 32 HALMOHATIHUS apXHBEH (GOHI.

(2) ApxuBHUAT (aiin TpsiOBa J1a MPUTEKaABa CJICHUTE XapaKTePUCTHKH:

1. na mpeacTaBs [siaTa MHGOpPMAlMs U BPB3KH, CHIUECTBYBAIlM B OpPUIMHAIHUSA
€JIEKTPOHEH JIOKYMEHT;

2. Ja € OmpeleieH OT MEXAyHapoJCH, HAlMOHAJIEH MM IyOJMYHO pa3lpOCTPaHEH
dbopmar;

3, Jia € C IBJIrOTpaifHa rOTHOCT M LIMPOKO Pa3NpOCTPaHCHHE,

4. 7Ja T03BOJISIBA AUPEKTHO W3MOJI3BAHE W JIECHO TpaHc(hOpMHpaHEe B Apyrd (opmaru,
KOUTO Cca FOJ(HH 3a M3II0JI3BaHe OT ChIIECTBYBAIlaTa COPTyepHa HIIM Xap/yepHa cpe/ia;

5. Jla € MaKCHMaJIHO HE3aBUCHM OT KOHKpETHa copTyepHa MM XapayepHa cpe/a.

(3) ApxuBHHSAT (aii1 ce MOANUCBA ¢ KBIH(PHLIHMPAHUS €JIEKTPOHEH MOIIMKUC HA CH3AAIOTO IO

JUTBXKHOCTHO JIMLE U C€ YIOCTOBEPSBA C €JEKTPOHHHUS BPEMEBH N€YaT Ha aIMUHHCTPATHBHHS

opras.

(4) 3a rapaHTHpaHe IBITOCPOYHOTO CHXPAHEHHE HA €JIEKTPOHHH JOKYMEHTH C€ M3BbpLIBA

MHIpalus/IpexBbpIsSHE ¥ ChXpAHEHHE Ha €JCKTPOHHM JOKYMEHTH Ha (DM3MYECKH HOCHTEI,

n3bH AUC.

Y. 79. 3a BCceKH €JIEKTPOHEH JTOKYMEHT B €JICKTPOHHHS apXHB C€ MOIbpIKaT CJACTHUTE JaHHU:

|8 HOMEp - YHHUKAJIEH perucTpaunoHeH uaentuduxarop (YPH);

& BHJ - I[IOSCHEHHE 3a BHIA JOKYMEHT, OCHIypsBalll0 HEroBara e€JHO3HA4Ha
uaeHTH(UKaIMs Ype3 BIUCBAHE HA CbOTBETEH TEKCT;

3. OTHOCHO - KPaTKO MpPEeJACTaBIHE HA CHIIHOCTTA YPe3 TEKCT;

4. JJAHHH 33 OBJIACTEHOTO JIHIE, KOETO € OTOPU3HPAHO Ja IOANMCBA CHOTBETHHS BHJ
JIOKYMEHT;

& KOPECTIOH/IEHT - UMe/TIpe3uMe (HaHMEHOBAHHUE) U JIp. .

6. JIAHHH 32 ChbXPAaHCHHUETO Ha JOKYMEHTa OT BEIOMCTBEHATa HOMECHKIIATypa: MpeACTaBsAT
CpOKa M CXEMHUTE 3a ChbXpaHeHHe Ha JOKYMEHTHTE, C KOUTO C€ YIPaBJIsiBa MPECTOAT UM
B AUC 10 npenaBaHeTo Ha joKyMeHTa B HarmoHanHus apXuBeH QOHI;

7. BUJI Ha daitioBust HopMaT 3a CbOTBETHHS JOKYMEHT;

8. npuiIoKeHu (aitsiose - CIUCHK (HAUMEHOBAHHUE, ChIbPKAHHUE);

9. JOMbJIHUTENIEH KOMEHTAp;

10. JONBJIHUTEIIHN JTaHHU,

11.  KpaeH CpOK 3a MpUKJIIOUBaHE Ha paboTara 10 J0KyMEHTa,

12.  cayxuTes, HAa BHHMAaHUETO, Ha KOHTO TpsOBa J1a ce HACO4H;

13. moanuc HA JOKYMEHTA, BKIIOYHUTEITHO IOANHCHUTE Ha CIIYXHMTEJIUTE, WU3TOTBUIH H

ChIJIACYBAH IOKYMEHTAa,;
14.  HauWH Ha W3MpallaHe/IoTy4YaBaHe;
15.  WHZAEKC Ha JeJI0TO OT HOMEHKIIaTypaTa Ha Je/ara;
16.  XpOHOJIOrUs Ha JEHHOCTUTE, CBBP3aHU ChC CHbXPAHEHHUETO U OJINTA Ha IOKYMEHTA.



Paznea V
M3ITOJI3BAHE HA IMPUKJIKOYEHU ITPEIMTUCKHU U JIOKYMEHTHU

Y. 80. (1) OpuruHanuTe Ha MPUKITIOYUIATE TPEMUCKH ¥ JOKYMEHTH HE CE M3HACST M3BBH

NOMELIeHUsTa/apxuBa Ha oOmuHara. M3kiroveHWe ce JOomycKa caMo 3a Te3H, KOUTO ce

U3HCKBAT OT OPraHMUTE Ha ChJ1a, CJICACTBUETO H MIPOKYypaTypara.

(2) 3a u3HeceHuTe M3BBH IMOMELICHUsTa/apXxuBa HA OOLIMHATA OPUTHHAIN HA MPENUCKH M

JIOKYMEHTH C€ ChCTaBs IPHEMO-IIpeaBaTelIeH NpoToKoa. KbM e10To ce mocTaBs KOnue oT

JIOKyMEHTa, 3aBEPEHO OT apXHBapsi/IeIOBOIUTENS Ha OOIIMHATA U OPUTHHAJIA HA [THCMOTO, C

KOETO € HallpaBeHO UCKaHETO.

Yn. 81. (1) Konust Ha NpHK/IIOUEHH TIPENUCKH U TOKYMEHTH C€ MPEIOCTABAT Ha CIYKHTEN Ha

oOLIMHaTa upe3 MUCMeHa 3asiBKa 710 ceKpeTaps. 3asBKarta ChIbpika 000CHOBKA Ha UCKAHETO M

KbM Hesl MOXKE J1a € MPHJIOKH KONHE OT JOKYMEHTa (IIMCMO, IIOCTAaBEeHa 3ajada W JIp.), [0

II0BOJI Ha KOWTO € HalpaBeHa 3asBKara.

(2) Konus Ha MpHK/TIOUEHH MIPEMTHCKH U JOKYMEHTH C€ H3UCKBAT OT (PU3HYECKH U FOPUIHYECKH

ML Ype3 3asBKa U Ce MPEI0CTABAT ClIe/l IMCMEHOTO pa3pelieH!e Ha CeKpeTaps Ha OOIInHAaTa.

Pasnen VI OcHOBHHU M3HCKBaHUS KbM CITY)KUTEIUTE

Yn. 82. 3a mpaBuUIHOTO NpPOTHYAaHE HA JEHHOCTTAa MO JOKYMEHTOOOOPOTA - €l1eKTPOHEH W

XapTUEH, PbKOBOIUTEIUTE HAa CTPYKTYPHH 3BEHA Ca UTbKHU:

| Jla CJIE/IST 3a CIIa3BaHETO HAa HACTOSALIUTE MIPaBHJIa OT IOJYHHEHHUTE MM JINIIA;

2. ' ga pasmpenensaT M KOHTPONMPAT M3IBJIHEHHETO Ha 3aJauylTe, NPOM3THYAINH OT
PErHCTPUPAHHUTE JIOKYMEHTH, KaTO OCHUTYPST CBOCBPEMEHHOTO UM OTYHTAHE;

3. B CIIy4ail Ha OTCHCTBHS JIa C€ ONpPEesAT 3aMECTHHIIU Ype3 peructpupane B AUC;

4. J1a TIOJICUTYPAT B3aUMO3aMEHSEMOCT Ha CITY)KHTEIIUTE, 33 YUATO JEHHOCT OTrOBapST, H
CJIEIAT 32 HOPMAJTHOTO NPOTUYAHE Ha JeHHOCTTa;

3 Jla U3UCKBAT OT CIIy)KHTEIUTE CH NPH HalyCKaHe OT [UTkKHOCT JIa IPEIaBar Mo OIUC ¢
[IPOTOKOJI HAMHUpAIIATa Ce y TAX CIIy)KeOHa TOKYMEHTAIMs, IeYaTH H 3aBe/ICH HHBEHTAp
Ha [TPEKHsl CH PBKOBOIUTEI UK JIPYTO U3PHYHO MOCOUEHO CITYKEOHO JIUIIE;

6. IpH Npe/laBaHe Ha MIPEMNUCKUTE 3a TEKYINO ChXPaHEHHUE /1a IPOBEPSABAT U KOHTPOJIUPAT
LIEJIOCTTA Ha JIOKYMEHTaIUsTa;

7 IpH OTCHCTBHE Ha CIIy’KUTEJIs, Ha KOrOTO € BB3JIOXKEHA 3a/1a4ara nopaau 0oJecT Wiu

OTIIYCK 3a MOBEYEe OT NeT pabOTHH JHH, NPEKUST PHKOBOIUTE] MOXE [ MPEHACOYH
HEOTJIOKHHUTE 3a71a4l KM JIPYT CIIYKUTEL;

8. [pPH PEJOBHM TOJMIIHM OTIIYCKM NPEKUAT PHKOBOIUTEN C€ ChoOpas3siBa ChC CPOKOBETE
3a M3MBJIHEHUE HA 3a[a4MTe, a CIYKUTEJAT Cle/Ba Ja MPHUKIIOYH BB3JI0KEHHTE MY
3a/1a4i, CBbP3aHH ChC CIIA3BAHETO HA CPOKOBE, MPEIN M3JIH3aHE B OTIYCK.

3AKJIIOYUTEJIHU PA3IIOPE/IBU

§ 1. BorpemnuTe npaBuiia ce u3aBaT Ha OCHOBaHMe 4. 2, an. 1 ot Hapenbara 3a oOMeHa Ha
JOKYMEHTH B aIMUHUCTpAIIHATA.

§ 2. llpakTHyeckuTe yKa3aHMs M OpraHM3alMsTa MO NpPHJIAraHeTO Ha Te3W MNpaBUiIa Ce
U3ITBJIHSABAT OT CEKpeTaps Ha OOIIuHAaTA.

§ 3. Ilpunoxenue 1 KbM HACTOSIIIIUTE NTPAaBUIIA ChIbPIKA CIIHUCHKA C JOKYMEHTHTE, H31aBaHH Ha
XapTueH HocuTel, cbriiacyBad ¢ MEY. CiuebpkbT ce ny0/iMKyBa Ha HHTEPHET CTPaHUIIATA U ce
aKTyaJu3upa cje/l BCsSKa MPOMsHa.

§ 4. KonTpon no cnia3BaHe Ha HaCTOSIIMTE IPABH/IA Ce Bh3JIara Ha ceKperaps Ha OOIIMHATA.



§ 5. [Ipu BB3HMKBaHE HA POPCMAXKOPHH OOCTOATENICTBA, BKIFOYUTEIHO NPHPOIHH OEICTBHS,
aBapuu Ha MH(MOpMaIOHHATA CHCTEMa WJIM MAacOBH KHOEpaTakd, KMETHT Ha OOLIMHATA MOXKeE
ChC 3aloBe] Ja BbBEJE BPEMEHEH peXMM Ha padoTa ¢ JOKYMEHTH 3a cpok 10 30 aHu.
3anoBeaTa ce M3/aBa Bb3 OCHOBA HAa MOTHBHPAHO IMHCMEHO CTAaHOBHUIIE HA CEeKpeTaps Ha
oOuHaTa u ce ny0JuKyBa He3a0aBHO Ha HHTEPHET CTpaHUIaTa Ha O0LMHATA.

§ 6. M3mMeHeHHMETO M JONMBJIHEHHETO Ha Te3M IpaBHJa C€ W3BBPILUBA MO pe/la Ha TIXHOTO
IpUeMaHe.

§ 7. U3kimoueHus pH U3MBIHEHHE HA JCHHOCTHTE 10 HACTOSIIMTE MPaBUIA ca JOMYCTUMHU
€/IMHCTBEHO IPU Bb3HUKBAHE Ha TEXHUUECKHU WM OpPraHu3allMoOHEH npodiieM, KOMTO BpeMEHHO
BB3IPENATCTBA H3rOTBSHETO WJIM OOMEHA Ha EJIEKTPOHHHM JOKYMEHTH. JIOKyMEHTHUTE H
npouenypure no [lpunoxenue 1 He nmpeacTaBisgBaT U3KIIOUEHHE, a MOJIEKAT HA CHEIHAICH
pEeXHM, IIPeJBHICH B HOPMAaTUBHUTE aKTOBE M ype/ieH B [ 1aBa miecra.

§ 8. JlelinocTuTe, ypenenu ¢ HacTosiuute [IpaBuia, ce mpusarat B paMKUTE Ha ChIIECTBYBAIIUs
Ka/IpOBU, TEXHUYECKH U (PUHAHCOB pecypc Ha OOIIMHATA.

§ 9. BpTpemnuTe npaBuia ca yTBbPAECHHU ChC 3aoBel Ha KMeTa Ha OOIIHATa U BJIM3aT B CUJIa
ot 05.01.2026 r.

§ 10. [Ipunoxkenune 1 KbM HACTOSILMTE MpPaBUiIA € HEpa3/eHa YacT OT TAX U IOJUIEKH Ha
aKTyaJIM3alus IPH IPOMSIHA B IPOLEyPUTE U paOOTHUTE NMPOLIECH, ChIVIACYBAHU C MUHUCTBpA
Ha €JIEKTPOHHOTO YIIpaBJICHHE.



