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BBHTPEIIHU IIPABUJIA
3a padoTa B CHCTEMATA 32 eJIEKTPOHEH 00MEH Ha ChOOIeHUs B
o0muua CyHrypJape

I. OBIIA ITOJIOKEHU A

Ya.1. C Te3u mpaBuiia ce ypex/ia IpUeMaHeTo, perUCTPUPAHETO U U3MPAIIaHeTO Ha JOKyMeHTH upe3 Cucrtema 3a
enekTpoHeH oomeH Ha crobuieHus (CEOC).

Y. 2. [IpaBunaTa ca HEOTMEHHA 4acT OT ChIIBTCTBALUTE JOKYMEHTH [0 OTHOLLICHHE Ha TEXHUYECKUS IPOTOKOI
(u1.18 or HOMMCPEAY) 1 ca 3aAbDKUTEIHN 32 BCHUKH cIIyXuTen B OOIIMHCKAaTa aIMUHUCTPALHSL.

Y. 3. B Asromatuszupanara nadopmanuonsa cucrema (ANC) AKCTBP OPUC na O0muHaTa € chb3aaJeH MOy
AKCTBHP KOMYHUKATOP 3a nogapsxka Ha enekTpoHeH ooMeH Ha nokymeHTd (EO/I), kbaero ce moaroTBsaT u
ChXpaHABaT BCUYKH ChOOIICHUS, IPEMHHAJIM [IPE3 HETO.

Ya. 4. Beuuku naHHM 3a (aKkTH, NMPOLECH, KAKTO M BCHUYKHM CIIy)KEOHM TEXHMYECKH IaHHU, HEOOXOIUMH 32
OCBIIECTBSIBAHETO HA €JIEKTPOHEH OOMEH Ha JJOKYMEHTH, ce MOJUIbpKaT ChC cpeiacTBaTta U B cpenara Ha AUC u
Monyi 3a enekTpoHeH oomeH Ha qokymeHTH (EO/). Y. 5. Ilpy Bb3HUKBaHE Ha TpeliKa Py IpUEeMaHe U Ipe/iaBaHe
Ha JJOKYMEHTH BB BPB3Ka C U3BBPIIBAHE TPOBEPKHUTE, OTIMCAHH B CIICIM(PHUKALUATA HA TEXHUUECKUS TPOTOKOI (A
,»EJIeKTpoHHO yripaBienue", Cuctema 3a enekrporeH ooMeH Ha chobmienus (CEOC), Texauuyecka crerudukarus,
Bepcust 1.1, mapr-maii 2017, ctp. 9-12), ce Tbpcu chaciicTBre oT pupmaTta, momabpxaia Moayiaa u AUC.

II. IPUEMAHE HA JOKYMEHTHW/CbOBIIEHUSA YPE3 CEOC

Yu. 6. (1) Enekrponen nokymeHT ce cunta 3a noiydeH ot ObumnHara ¢ nocrenaneto my B AUC AKCTHBP
OoUC.

(2) HdenoBoauTensT e ATBKEH Ja 3aBelie MOCTHIMINS JOKYMEHT He3a0aBHO, aKO CHIIHS € MOCTHIIMI JI0 SIUH Yac
npear NPUKIIYBaHE HAa paOOTHOTO My BpeMe B pabOTHU THH, a MOCTBIMJIMTE CIEA TO3M 4Yac - He3abaBHO Ha
cienBauus paboTeH JIEH.

(3) HdenoBoauTensT € IIbKEH Ja MOTBBPAN 3aBSKAAHETO HA JOKYMEHTA Ype3 BPbIIaHEe KbM U3Ipalianiara CTpaHa
Ha pPEerucTpaliOHHUs HOMED, MOJI KOUTO JOKYMEHTa € 3aBeJIeH B MH(pOpMaIlMOHHATA CUCTEMA.

(4) JlemoBoaMTeNST € IIBKEH J1a YBEIOMH HM3IIpallialiaTa CTpaHa, pyu HEBb3MOXKHOCT JIa 3aBeJIe MOMYUeH upe3
EO/I nokymeHT 3a mpu4MHaTa, B CbOTBETCTBHE C MPOTOKOJIA.

Un. 7. (1) OcHOBHUTE AEHHOCTH MPU PETHCTPAIMs Ha ITOTYYEHUTE JOKyMEHTH B enekTpoHeH By upe3 CEOC ce
M3BBLPLIBAT IIPU CIIA3BAHE HA CIEAHUS TEXHOJIOTUYEH PeL:

1.TIpernen 3a mosy4yeHN JOKyMEHTH;
2.1Ipernen Ha moay4eHOTO (PAIOBO CHABPKAHNE M KOPEKLUS B TEKCTOBOTO TI0JIE ,,0THOCHO", aKO €
HEOOX0IMMO;
3. IIpoBepka 3a HanU4KMe Ha ONHMCAHUTE MPUIIOKEHHS BbB (ailIoBOTO ChabpkaHue. B
CITIy4anTe, KOTaTo JIMIICBAT OTMMCAHU TPUIIOXKeHHsI, ToBa ce oToemns3Ba, ako AUC AKCTHP ODPUC
'O TIO3BOJISABA;



4. TIpoBepka 3a HaJIMUME HA €JICKTPOHEH MOAINC B IPUKAUYCHUS (aiii;

5. [IpukauBane Ha JOKyMEHTa KbM ChOTBETHATA MPEMHCKa (aKO € He00X0IUMO);

6. Perucrpanus Ha JOKyMEHTA.
(2) TIpu peructpupane Ha mokymenta AUIC AKCTHP ODPUC na OOmmHaTa aBTOMATUYHO HM3Mpalla MoJTydeHHs
perucTpaIioHeH HOMEp Ha U3IpamnamaTa cTpaHa.
(3) Cnen perucrpamnmsra Ha JAOKyMeHTa ce mpoueaupa cbriacHo MHctpykius Nel BBB Bpb3Ka € JEI0BOAHATA
neitHocT B OOmuHara.
(4) IMorperHO U3MpaTEH TOKYMEHT HE MOJIC)KU HA PETHCTPAITHSL.
(5) [ToBTOPHO M3MPATEH JOKYMEHT HE CE PETUCTPHUpA.
(6) JloxymeHT ¢ (aillIoBO ChABpPKAHKUE, HAIBHIIIABAIIO MAKCHMAITHO JIOMTYCTHMOTO, HE C€ PETUCTPHpA.
(7) JIokyMeHT ¢ yCTaHOBEHO HAJIMUYHE Ha 3]I0BpeieH coTyep He ce perucTpHpa. 3a BCEKH ClIydaii Ha OTKPHT 3apa3eH
¢aiin, npenasan npe3 CEOC, nenoBoauTens JOKJIaABa HA CIYKHUTENS, OTTOBOPEH 3a MPOIIeCHTe 1Mo (PyHKIMOHUPaHE
Ha JOKYMEHTHOOOOpOTHaTa cucteMa u Bpb3kara u cb¢ CEOC.

I1I. UBITPAITAHE HA JOKYMEHTH/CbOBIIEHUA YPE3 CEOC

Y. 8. (1) OcHOBHUTE AEMHOCTH MPU PErucTpaluaTa U U3MpallaHeTo Ha uzxodsmure qokymeHtu upes CEOC ce
M3BBPUIBAT IPU CIIa3BaHE HA CIEIHUS TEXHOJIOTMYEH Pell:
1.Peructpanus Ha U3XOASIINS JOKYMEHT B €JI€KTPOHEH BH/I:
a/ onpezensHe HA BUJA HA IOKYMEHTA;
0/ oTpa3zsiBaHe ChIBPKAHUETO HA JJOKYMEHTA B ,,3a0€NIeKKH" - KpaTKO ONMCAHKE Ha
ChIBP)KAHUETO Ha JOKYMEHTa; B/ N300p Ha KOPECIIOH/ICHT;
r/ MOMUCBAaHE C KBATU(HUIUPAH ENIEKTPOHEH NOIMHUC Ha OCHOBHHS U3XOMSI TOKYMEHT U
npukauBareto My - popmaru: Word, Excel, PDF;
2. [IpukayBaHe Ha MPUIIOKESHUATA KbM OCHOBHUS IOKYMEHT aKO MMa TaKHBa;
3. Cw3naBane Ha peructpauuoner Homep Ha 1okyMeHTa B AUIC AKCTHP ODUC Ha
Oo6muna CyHrypiape.
4. Tlpu HEBB3MOKHOCT 3a MOJMUCBAHE C KBAIM(DULIMPAH €JIEKTPOHEH MOAINUC - CKAHUPAHE HA
perucTpupaHus 10KyMEHT;
5. Uznpaiane Ha nokyMeHTa B eniekTpoHeH Buj upe3 CEOC KbM ChbOTBETHHS KOPECTIOH/ICHT;
6. JIokyMeHTBT, KOHTO ce U3Mpala, 3aJbDKUTETHO TPsiOBa 1a UMa ChIbpIKaHUE,
7. 3a na ce usnparu croduenue npe3 CEOC, KbM HEro 3abKUTETHO CIIeBA /1a Ca PUKAYEHU eIUH W
NOoBEYE JJOKYMEHTH 3a U3IpallaHe;
8. Ilpu peructpupane Ha nokymenTa AMC Ha agMUHUCTpaTUBHATA CTPYKTYpa aBTOMaTUYHO IOJIyYaBa
perucTpalMoHeH HOMep Ha MoJIydaBaliara CTpaHa.
(2) Ilpm 3aKkbCHsIT OTrOBOP MO M3IMPATEH JOKYMEHT C€ M3Mpalla 3allUTBaHEe 3a CTaTyC Ha AOKYMEHT. AKO HpHU
3alIUTBAHE 32 CTAaTyC HAa M3MPATEH JTOKYMEHT He ObJe MOJIy4eH SICeH OTTOBOp, € MPEHOPBUYUTEIHO Jja C€ MOThPCH
BpB3Ka 110 TesieoHa, 00sIBEeH 3a MpUeMaliara CTpaHa B HelfHaTa perucrpanus B Perncrbpa Ha yqacTHUIINTE.
(3) B cirygaii Ha 0TKa3 Ha OTCpeIIHATa CTPaHa OT PETHCTPAIMs Ha TIOKYMEHTa, Ce B3MMaT MEPKH 3a OTCTpaHsIBaHE

Ha MPUYHUHHUTE 3a OTKA3 OT PErucTpamus.

IV. OPTAHM3AILIUA HA PABOTATA IIPU ITPOBJIEMH 3A PABOTA CBC CEOC

Y. 9. (1) B ciyuait Ha TeXHUYECKH MPpoOIeM, ako TOKYMEHTHT HE € OWJI M3MPaTeH Ha OTCpEIHAaTa CTpaHa, ce
CJIeZIBAT MpoIeIypuTe 3a moanpbxkka Ha AVC 3a aHanmm3 1 peakiys 1Mo Bb3HUKHAIN TPOOJIeMH.



(2) Ho orcrpansiBaHe Ha Bb3HHKHamus mpobiem gokymeHtute ce msnpamar ot AUC AKCTHP ODPUC mno
€JIEKTPOHHA IOIIA C EJIEKTPOHEH MOJIIUC, KaTO CE I0COYBAT IPUUMHUTE 32 HEBB3MOXKHOCT 3a EO/], a koraTo ToBa
€ HEBB3MOXHO - JOKYMEHTHT C€ M3Ipalla Ha XapTHEH HOCUTEN, KaTo ce MOCOYBaT MPUYMHUTE 3a TOBAa U C€
CUTHAJIM3UPA aIMUHUCTPATOPBT HA MOAYJIA.

(3) KoraTo 1oKyMeHT ce mpe1oCTaBst Ha aIMUHUCTPATHBEH OPTaH M0 €JIEKTPOHEH BT Ype3 IEKTPOHHA MOIIA HITH
Ha XapTHEH HOCUTEII HE C€ JI0MyCKa MOBTOPHOTO My u3npamiane upe3 CEOC.

(4) Bceku JOKyMEHT ce PerHCTpHpa eIHOKPATHO HE3aBUCHMO OT HaYHMHA HA M3IpallaHe/ToyYaBaHe.

V. 3AK/IIOYUTEJIHU PA3IIOPEJIBHN

§1. PproBomuTenuTe M CIy)KUTEIUTE B OOIIMHCKAaTa aJMHHUCTpALUs ca ATBXKHU Ja IO03HaBaT U cla3Bat
pasnopenduTe Ha Te3U BHTPELIHHU MIPaBUIIa.

§2. KoHTposrbT 110 cria3BaHe Ha BHTPELIHUTE NIPaBUiIa C€ OCHIIECTBABA OT cekpeTaps Ha OOLIMHaTA.

§3. HacTrosmure nmpaBuiia BIM3aT B CHjIa OT 1aTaTa HA YTBBPKAABAHETO UM.



